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DEPARTMENT OF GENERAL SERVICES

283.075

GENERAL PROVISIONS

283.010 Definitions. As used in this
chapter, unless the context requires otherwise

(1} “Department” means the Department of
General Services

(2) “Darector” means the Director of the
Department of General Services

(3) “State agency” or “agency” has the mean-
mg given such term 1 ORS 291 002

{4) “Sheltered workshop” has the meaning
given such term m ORS 344 710

(5) “Work activity center” means a nonprofit
facilhity established and operated by a private
orgamzation, agency or stitution to provide
therapeutic activities for handicapped indi-
viduals whose physical or mental impairment 1s
so severe as to make their productive capacity
neconsequential Therapeutic activities nclude
those activities which focus on teaching basic
living skills, social-recreational skills and work
skills

(6) “Residential facility” has the meaning
given such term 1n ORS 443 400 to 443 455 and
443 994 [1967 ¢ 419 §17, 1975 ¢ 345 §1, 1977 ¢ 717 §19]

283.020 Federal laws and rules
govern when federal granted funds
mvolved. In all cases where federal granted
funds are involved, the federal laws, rules and
regulations applicable thereto shall govern not-
withstanding any provisions to the contrary
this chapter [1967 c 419 §18)

DEPARTMENT OF GENERAL
SERVICES

283.030 Department of General
Services established; organization. (1)} The
Department of General Services 1s established

(2} For the purpose of adminstration, the
Director of the Department of General Services,
with the approval of the Governor, shall orgamze
and reorgamze as necessary the department m
the manner the director considers necessary to
conduct properly the work of the department
{1967 ¢ 419 §19]

283.040 Director; appointment; sal-
ary. (1} The department shall be under the
supervision and control of a director, who 1s
responsible for the performance of the functions
of the department

(2) Subject to confirmation by the Senate 1n
the manner provided in ORS 171562 and
171 565, the Governor shall appoint the director,

who shall hold office at the pleasure of the Gover-
nor The person appointed as director shall be
well quahfied by training and experience to per-
form the functions of the office

(3) The director shall receive such salary as
may be provided by law or, if not so provided, as
may be fixed by the Governor [1967 ¢ 419 §20, 1973
¢ 792 §9]

283.050 Deputy director; subordi-
nate officers and employes. (1) The director
may appomnt a deputy director to serve at the
pleasure of the director and not be subject to the
State Personnel Relations Law, with full author-
ity to act for the director, but subject to the
control of the director The appointment of the
deputy direcior shall be by written order, filed
with the Secretary of State

(2) Except as provided 1n subsection (1) of
this section, the director, subject to any applica-
ble provisions of the State Personnel Relations
Law, shall appomnt all subordinate officers and
employes of the department, prescribe their func-
tions and fix their compensation [1967 ¢ 419 §21)

283.060 Rules. The department, with
the approval of the Governor, may make reason-
able rules and regulations that are necessary or
proper for the admimistration of the laws that the
department 1s charged with admimsstering [1967
¢ 419 §22)

283.070 Agreements with Oregon
Building Authority. (1) The Department of
General Services may enter into an agreement
with the Oregon Building Authonty establhished
under ORS 276.815, to

(a} Construct and lease extensions to the
State Capitol.

(b) Construct and lease an office building on
the Capitol Mall

(c) Refinance debt on existing state build-
ngs

{2) Prior to entering mnto a binding agree-
ment pursuant to subsection (1) of this section,
the Department of General Services shall first
obtain approval of the plans for construction or
refinancing and any bids thereon from the Joint
Committee on Ways and Means if during a ses-
s1on of the Legislative Assembly or by the Emer-
gency Board 1if ready during an mterim between
legislative sessions [1975 ¢ 447 §5)

283.075 General Services Operating
Account. (1) There 18 established in the Gen-
eral Fund an account to be known as the General
Services Operating Account which account s
appropriated continuously for and shall be used
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for the purposes authorized by law It 15 the
legislative mtent that, except as otherwise pro-
vided by law, all activities using the General
Services Operating Account shall be self-sustain-
ing and the department shall keep the necessary
records to show the status of each activity

(2) Unless otherwise provided by law, the cost
to the Department of General Services of provid-
ng services, including labor, facihities and mate-
nrals to any state agency, including itself, the cost
of which 15 to be charged, 1n part or whole, to the
agency served may be advanced out of the Gen-
eral Services Operating Account The costs
advanced from the account shall be retmbursed to
the account from the charges paid to the depart-
ment by the agency served

(3) The department may estimate 1n advance
the expenses that 1t will incur during the bien-
num for activities which operate out of the
account Such expenses include necessary work-
ng capital and depreciation as determined by the
department The department may render to each
agency an mvoce for 1ts share of such expenses
for periods within the ennium Each agency
shall pay to the credit of the General Services
Operating Account such mvorce as an admin-
1strative expense from funds or appropnations
available to it in the same mannner as other
claims against the state are paid If the estimated
expenses for any agency are more or less than
actual expenses, including working capital and
depreciation requirements, for the period covered
by the invoice, the difference shall be reflected 1n
the next following estimate of expenses

(4) Notwithstanding subsection (3) of this
section, all moneys collected by the department
as depreciation reserves for the properties identi-
fied in ORS 276 004 shall be deposited to the
Capital Projects Account, and are continuously
appropriated for the purposes set out in ORS
276 005 (1) [1981 ¢ 106 §9]

283.080 Special revolving fund for
immediate payments. (1) The Executive
Department may draw a warrant on the State
Treasurer 1n favor of the Department of General
Services payable out of the General Services
Operating Account established under ORS
283 075 for the amount necessary to restore the
special revolving fund to the maximum author-
1zed level of $10,000 The amount drawn shall be
credited to a special revolving fund which shall be
carried with the State Treasurer and shall be used
by the Department of General Services when 1t 15
necessary or desirable to make immediate pay-
ments

(2) The Department of General Services shall
file with the Executive Department at least once

each month a verified voucher covering current
disbursements from the special revolving fund
The voucher shall be accompanied by an itemized
statement showing the names of the persons,
firms or corporations to whom and the purposes
for which the disbursements were made

(3) Upon receipt of the voucher, the Execu-
tive Department shall draw a warrant on the
State Treasurer 1n favor of the Department of
General Services payable out of the General Serv-
1ces Operating Account The amount drawn shall
be deposited in the special revolving fund and
shall be for a sum sufficient only to replenish the
special revolving fund [1977 ¢ 316 §2, 1981 ¢ 106 §17,
1983 ¢ 424 §1]

STATE AGENCY SERVICES
GENERALLY

283.110 Furnishing by state agency
to another state agency of services, facili-
ties and materials; services, facilities or
materials furnished to other persons. (1)
Subject to rules prescribed by the department,
any state agency shall, as 1ts own facilities permat,
furnish to any other state agency such services
(mcluding labor), facilities and maternals as are
requisitioned by the head of another agency The
expense shall be charged to the agency served,
which shall pay the expense to the agency fur-
nishing the services, facilities or matenals 1n the
manner other claims are paid Agencies shall, as
far as practicable, cooperate with one another 1n
the use of services, quarters and equipment

(2) Except as provided in ORS 283 075 (2)
and 291 036 (2), all moneys received by an agency
in payment of services, facilities or matenals
furnmished to another state agency as provided 1n
this section, or 1n payment of services, facilities
or materials furnished to other persons may be, or
1f required by the Executive Department, shall be
paid into the State Treasury for deposit to the
credit of the miscellaneous receipts account
established pursuant to QRS 283250 for the
agency furmishing the services, facilities or mate-
rials

{3) The constitutional state officers and the
Legislative Assembly or any of 1ts statutory,
standing, special or interim committees, unless
prohibited by law, may elect to furmsh services,
facihities and matenals to one another and to
state agencies and officers as defined in ORS
291 002, and the courts, constitutional state
officers and the Legislative Assembly or any of 1ts
statutory, standing, special or interim commat-
tees may elect to requisition services, facilities
and matenals as provided in this section [Formerly
291 658, 1981 c 106 §18]
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283.220

283.120 State agency may establish
agency service unit. Subject to rules pre-
scribed by the department, any state agency may
establish a service umit within the agency to
furnish to other units of such agency the services,
facilities and matenals that the service umt 1s
established to provide The expenses of the serv-
1ce unit shall be charged to the units served and,
except as provided mn ORS 283.075 (2) and
291 038 (2), the amounts so charged shall be
crechited to the miscellaneous receipts account
establhished pursuant to ORS 283 250 and hereby
are appropriated continuously for expenditure by
the state agency subject to the allotment system
provided by ORS 291 234 to 291 260 {Formerly
291 670, 1981 ¢ 106 §19}

283.130 “Agency” defined for ORS
283.140 to 283.160. Asused in ORS 283 140
to 283 160, “state agency” or “agency” includes
the Legislative Assembly, at 1ts option, or any of
1ts statutory, standing, special or mterim com-
mittees, at the option of such committee [Formerly
291 659]

283.140 Central telephone, mail,
shuttle bus and messenger service for state
agencies. (1) The department shall exercise
budgetary management, supervision and control
over all telephone service for all state agencies,
The department may operate central mail, shut-
tle bus or messenger services for agencies located
1n Salem, Portland or other cities, where 1t would
be economical so to do The cost of maintaming
and operating any central telephone exchange or
switchboard, or intercity trunk line, or the cost of
mail, shuttle bus and messenger services, shall be
charged to the various agencies served and paid to
the department mn the same manner as other
claims against the agencies are paid

{2) The department shall adopt rules pur-
suant to which persons associated with govern-
ment erther temporarily or otherwise, including
but not limited to unsalared volunteers, part-
time employes, contractors with the state and
employes of contractors, political subdivisions
and the Federal Government may use shuttle bus
services [Formerly 291 660, 1971 ¢ 110 §1, 1977 ¢ 92 §1]

283,150 Central repair and mainte-
nance services; salvage of office equip-
ment. The department may operate central
repair and maintenance services for the general
repair and servicing of office equipment belong-
g to the varous state agencies The cost of such
services shall be charged to the various agencies
served and paid to the department in the same
manner as other claims aganst the agencies are
paid It shall also be the function of the depart-

ment to salvage office equipment, 1n so far as 1s
practicable and economical Salvaged equipment
shall be disposed of in accordance with ORS
283 230 [Formerly 291 662)

283.160 Clerical and stenographic
pool services. The department, where 1t would
be economucal so to do, may provide clerical and
stenographic pool services as needed for unusual
work demands of state agencies above the normal
demands that can be met by their permanent
staffs The cost of such services shall be charged
to the agencies utihzing such services and paid to
the department mn the same manner as other
claims against the agencies are paid [Formerly
291 664]

283.170 Sale of steam heat to certain
museums. The Department of General Services
may sell excess steam heat to a museum that 1s
tax exempt under state and federal law where the
steam can be delivered to the museum property
without significant impact on the state steam
heating system The proceeds of the sale may be
used to meet costs of the system without specific
appropriation thereof [1979 ¢ 712 §1]

Note- 283 170 was enacted 1nto law by the Legslative
Assembly but was not added to or made a part of ORS chapter

283 or any series therein by legistative action See Preface to
Oregon Revised Statutes for further explanation

283.190 Telecommunications equip-
ment and services. The Department of Gen-
eral Services may enter into an agreement or
agreements to fund or otherwise acquire telecom-
munications equipment and services by instal-
ment purchase or lease purchase contracts as
provided by ORS 276 218 [1985 c 88 §4]

Note. 283 190 was enacted into law by the Legislative
Assembly but was not added to or made a part of ORS chapter
283 or any series therein by legislative action See Preface to
Oregon Revised Statutes for further explanation

PROPERTY CONTROL

283.210 Inspection, appraisal and
inventory of state property; reports by
state agencies. The department may provide
for the periodical mspection and apprasal of
state property, real and personal, and for keeping
current and perpetual mventories thereof, and
may require any state agency to make reports of,
the real and personal property mn 1ts custody at
such ntervals and m such form as it may deem
necessary [Formerly 291 652]

283.220 Leasing of state property.
The department may lease any state property,
real or personal, not needed for public use, and
the leasing of which 18 not prombited by law,
where the authonty to lease such property 1s not
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vested 1 any other state agency [Formerly 291 654,
1977 ¢ 598 §32)

283.230 Sale, transfer of surplus,
obsolete and unused supplies, materials and
equipment; costs of transfers. (1) Without
requiring competitive bidding

(a) The department may sell or transfer sup-
phes and equipment that are surplus, obsolete or
unused to or between state agencies, including, at
tts option, any sheltered workshop, work activity
center, or group care home which operates under
contract or agreement with, or grant from, any
state agency and which 18 certafied to receve
federal surplus

{b) The department may sell or transfer sup-
phes and equipment that are surplus, obsolete or
unused, at their option, to or between the courts,
the constitutional state officers and the Legisla-
tive Assembly or any of its statutory, standing,
special or interim committees

(c) Authorized transfers under this subsec-
tion include those made with or without consid-
eration

(2) In accordance with the provisions of ORS
chapter 279 relating to competitive bidding, the
department may sell supphes, materials and
equipment of the state that are surplus, ohsolete
or unused

(3) Ali proceeds derived from the disposal of
property under the authority of this section,
except such particular proceeds as may not under
federal laws or regulations be deposited in the
manner provided by this section, shall be depos-
ited 1 the State Treasury to the credit of the
General Services Operating Account created by
ORS 283.075

(4) In addition to the other purposes for
which the General Services Operating Account
may be used, the General Services Operating
Account 15 appropnated continuously for and
may be used for paying the administrative costs
mcurred in the transfer or disposal of property
pursuant to subsections (1) and (2) of this sec-
tron, and for paying the amount due to the agency
the property of which has been sold The total
amount payable to the agency for whom property
15 sold shall be the amount derved from the
disposal of the property less the amount of the
admimstrative costs mncurred 1n disposing of the
property Such total amount may be deposited in
the State Treasury to the credit of the ms-
cellaneous receipts account established pursuant
to ORS 283 250 for the agency the property of
which has been sold

(5) The cost of services for disposal of prop-
erty under this section that 1s not recoverable

from the proceeds of a sale of such property shall
be charged to the agency served and paid to the
department 1 the same manner as other claims
agamst the agency are paid [Formerly 291 656, 1975
¢ 345 §2, 1981 ¢ 106 §20, 1981 ¢ 325 §2, 1985 ¢ 168 §1]

283.235 Local government units to
have preference in purchase of state real
property or surplus supplies; restriction on
subsequent use; market value on sale. (1) It
1s the pohicy of the State of Oregon to give local
government umts the first opportunity after
other state agencies to purchase real property or
surplus supphes, materials or equipment to be
sold or disposed of by the State of Oregon

(2) The state agency responsible for selling or
transferring the property may require, at the time
of sale or transfer, that any state property sold or
transferred to a unit of local government shall be
for use for a public purpose or benefit and not be
for resale to a private purchaser However, the
state agency responsible 18 not required to seek
competitive bids for the sale or transfer of such
property to other state agencies or umts of local
government

(3) The Department of General Services may
adopt rules to carry out the policy stated in
subsection (1) of this section

(4) Nothing 1n this section requires any state
agency to sell real property or surplus supphes,
materials or equipment for less than the highest
value that could be obtained for the property
[1979 ¢ 569 §1, 1981 ¢ 325 §3]

Note 283 235 was enacted 1into law by the Legislative
Assembly but was not added to or made a part of ORS chapter
283 or any sertes therewn by legislative action See Preface to
Oregon Revised Statutes for further explanation

283.240 Disposition of moneys
received as payment for repair or replace-
ment of damaged, destroyed, lost or stolen
property. All moneys received from msurers
and other sources as payment for the cost and
expense of repair and replacement of property of
state agencies which has been damaged,
destroyed, lost or stolen, except such particular
moneys as may not under federal law or regula-
tions be deposited in the manner provided by this
section, may be deposited 1n the State Treasury
to the credit of the miscellaneous receipts account
established pursuant to ORS 283 250 for the
agency whose property has been damaged,
destroyed, lost or stolen [Formerly 291 666]

283.250 Miscellaneous receipts
accounts. (1) The State Treasurer 1s authorzed
to establish a miscellaneous receipts account for
any state agency and shall credit to such account
any amounts paid into the State Treasury pur-
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DEPARTMENT OF GENERAL SERVICES

283.350

suant to ORS 190 240 (1), 283 110, 283 230 or
283 240 by the state agency for which such
account was estabhished The moneys credited to
the miscellaneous receipts account of a state
agency established pursuant to this section
heréby are appropriated continuously for the pay-
ment of the expenses of such agency, subject to
the allotment system provided by ORS 291 234 to
291 260

(2) The laws enacted by the Legslative
Assembly lmiting expenditures do not hmit
expenditures from miscellaneous receipts
accounts estabhished pursuant to this section
except where the law limiting expenditures of a
particular state agency specifically establishes a
hmit for expenditures from the mmscellaneous
receipts account of that agency [Formerly 281 678]

CONTROL AND REGULATION OF
STATE-OWNED MOTOR VEHICLES

283.305 Definitions for - ORS
283.305 to 283.350. As used m ORS 283 305
to 283 350

(1) “Passenger motor vehicles” includes sup-
phes, parts and equipment for the operation,
mamtenance or repair of such motor vehicle
units

(2) “State agency” or “agency” mncludes the
Legislative Assembly, at 1ts option, or any of 1its
statutory, standing, special or internm commit-
tees, at the option of such committee [Formerly
291 702]

283.310 Control and regulation of
state-owned passenger motor vehicles.
The department shall control and regulate the
acquisition, operation, mamtenance and disposal
of passenger motor vehicles used for state busi-
ness by state agencies [Formerly 201 704]

283.315 Establishing motor pools.
The department shall establish a motor pool for
the common use of state agencies located: in
Salem, and may establish 1n the state such sub-
sidhary pools under the direct control or under the
supervision of a state agency as may be found
necessary [Formerly 291 706]

283.320 Transfer to pool or sale of
vehicles not required by state agencies, (1)
The department shall study and ascertain the
present needs for passenger vehicles and shall
authorize transfer to the pool or the sale of
vehicles found not to be required by state agen-
cles

(2) Where any vehicle so transferred from
any agency was purchased by the agency from a
dedicated fund or trust fund, as defined in ORS

291 002, an amount equal to the current market
value of the vehicle shall be paid the agency or
shall be entered upon the accounts of the General
Services Operating Account as a credit 1n favor of
the agency from which the vehicle was trans-
ferred, and any charges thereafter made to such
agency, pursuant to ORS 283 350, for transporta-
tion furmished to the agency, shall be offset
agamst such credit until the entire amount of the
credit has been utihized {Formerly 291 708]

283.325 Acquiring motor vehicles by
department; assignment to state agencies.
The department shall have authornty to acquire
passenger motor vehicles by purchase or transfer
and all motor vehicles transferred to or purchased
for the department shall become a “motor pool”
from which, upon requisition and proper showing
to the department of need and use for official
state business only, there may be assigned suit-
able transportation, either on a temporary or
permanent basis, to any state agency [Formerly
291 710]

283.330 Department responsible for
motor vehicles under its control. The
department shall direct and be fesponsible for the
acquisition, operation, maintenance, storage,
repair and replacement of state motor vehicles
under 1ts control The department shall utilize all
gtate facilities available for the maintenance,
repair and storage of such motor vehicles [For-
merly 291 712] .

283.335 Storage, repair and mainte-
nance facilities; interagency agreements.
The department may arrange, by agreement with
agencies, for the utihization by one of the storage,
repair or mamtenance facilities of another, with
such provision for charges and credits as may be
agreed upon Any such agreement to which the
department 1s not a party shall be subject to the
approval of the department The department may
acquire ‘and maintan storage facilities for the
motor vehicles under 1ts control [Formerly 291 714)

283.340 Rules and regulations; keep-
ing records. The department may adopt rules
and regulations necessary for the efficient and
economical operation, maintenance, repair and
replacement of all state passenger motor vehicles,
and shall require the keeping of such records of
costs and operations and the making of such
reports as will enable the exercise of proper cost
controls [Formerly 291 716)

283.345 Use of privately owned vehi-
cles. The use of privately owned vehicles shall be
permitted where necessary, subject to regulations
established by the department [Formerly 291 718]

283.350 Use of General Services
Operating Account for automotive pur-
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poses. (1) In addition to the other purposes for
which the General Services Operating Account
created by ORS 283 075 may be used, the General
Services Operating Account 1s appropriated con-
tinuously for and may be used for the acquisition,
operation, storage, maintenance, repair and
replacement of motor vehicles under the control
of the department, the payment of msurance
premiums as provided in ORS 278 205 and pay-
ment of the administrative expenses of the
department 1n connection with the operation of
the motor pool and a proportionate amount of the
administrative costs 1n connection with the oper-
ation of the General Services Operating Account
The type of motor vehicles purchased shall be
limited to the most appropriate economical mod-
els At the end of each month the department
shall render a statement, on a basis of mileage or
rental, to all state agencies to which transporta-
tion has been furnished, and all amounts due shall
be credited to the General Services Operating
Account and shall be a charge against the appro-
priation allotments of the agencies involved Any
proceeds from the sale or other disposition of
used vehicles owned by the department shall be
credited to the General Services Operating
Account. Administrative costs 1n connection
with the operation of the motor pool and a
proportionate amount of the admimstrative costs
n connection with the operation of the General
Services Operating Account shall be included 1n
the computation of the rental or mileage charge
to the agencies to which transportation 1s fur-
nished

(2) There 1s continued n existence a petty
cash fund 1n the amount of $100 as part of the
General Services Operating Account, and the
director may authorize designated persons to
make disbursements from the petty cash fund in
any case where 1t 1s necessary to make an imme-
date cash payment which 1s payable from the
General Services Operating Account for an
expenditure referred to n subsection (1) of this
section Disbursements from the petty cash fund
shall be made only by the persons so designated 1n
payment of claims authorized by law When the
person designated by the director from time to
tme files with the Executive Department verified
vouchers covering disbursements from the petty
cash fund, the Executive Department shall 1ssue
warrants on the State Treasurer payable out of
the General Services Operating Account 1n favor
of the person designated by the director The
payments of such warrants shall be credited to
the petty cash fund The verified vouchers cover-
ing disbursements shall bear the approval of the

individual designated by the director [Formerly
291 720, 1981 ¢ 106 §21, 1983 ¢ 740 §81]

283 3565 [Formerly 291 722, repealed by 1975 ¢ 605
§33]

283.390 State-owned vehicles to be
marked; exceptions, (1) Any state depart-
ment or nstitution owning or operating auto-
mobiles or trucks shall have printed or painted in
plain lettering of a s1ze s0 as to be readily read the
name of the department or institution owning or
operating the vehicle, followed by the words
“State of Oregon ”

(2) A vehicle need not be marked as required
by subsection (1) of this section and need bear
only such license plates as are required on pn-
vately owned vehicles 1f

{a) In the opimion of the director, the mark-
ing of the vehicle as required by subsection (1) of
this section would unduly hinder the department
or institution owning or operating the vehicle 1n
carrying out 1ts duties and functions, and

(b) The department has approved 1n writing
the operation of the particular vehicle without
bemng marked as required by subsection (1) of this
section [Formerly 291 724)

283.395 Driving state-owned vehi-
cles for private purposes prohibited. No
person shall drive, operate or use, or authorize or
permit any person to drive, operate or use, any
automobale, motor truck or other motor or horse-
drawn vehicle owned by the state for any private
purpose [Formerly 291 726}

283.400 “Gasohol” defined for ORS
283.405. As used in ORS 283.405, “gasohol”
means motor vehicle fuel whach 18 a mixture of at
least 10 percent ethanol or methanol not pro-
duced from petroleum, natural gas or coal [1979
¢ 230 §1}

283.405 Department to purchase
gasohol for state vehicles when commer-
cially feasible. The state through the Depart-
ment of General Services shall purchase and use
to the maximum extent commercially feasible
gasohol 1n all state-owned vehicles which are
owned and operated under the provisions of ORS
283 305 to 283 395 [1979 ¢ 230 §2]

PENALTIES

283,990 Penalties. Violation of ORS
283 395 1s punishable, upon conviction, by a fine
of not less than $25 nor more than $100 [Formerly
part of 291 330]
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