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DEPARTMENT OF GENERAL SERVICES

GENERAL PROVISIONS

283.010 Definitions. As used in this
chapter, unless the context requires other- 
wise: 

1) " Department" means the Depart- 

ment of General Services. 

2) " Director" means the Director of the
Department of General Services. 

3) " State agency" or " agency" has the
meaning given such term in ORS 291.002. 

1967 c.419 § 17] 

283.020 Federal laws and rules govern
when federal granted funds involved. In all
cases where federal granted funds are in- 
volved, the federal laws, rules and regula- 
tions applicable thereto shall govern not- 

withstanding any provisions to the contrary
in this chapter. 

1967 c.419 § 18] 

DEPARTMENT OF GENERAL
SERVICES

283.030 Department of General Services
established; organization. ( 1) The Depart- 

ment of General Services is established. 
2) For the purpose of administration, 

the Director of the Department of General
Services, with the approval of the Governor, 

shall organize and reorganize as necessary the
department in the manner he considers neces- 
sary to conduct properly the work of the
department. 

1967 c.419 § 19] 

283.040 Director; appointment; salary. 
1) The department shall be under the su- 

pervision and control of a director, who is
responsible for the performance of the func- 
tions of the department. 

2) The Governor shall appoint the di- 

rector, who shall hold his office at the pleas- 
ure of the Governor. The person appointed

as director shall be well qualified by training
and experience to perform the functions of
the office. 

3) The director shall receive such salary
as may be provided by law or, if not so pro- 
vided, as may be fixed by the Governor. 

1967 c.419 §20] 

283.050 Deputy director; subordinate

officers and employes. ( 1) The director may
appoint a deputy director to serve at the
pleasure of the director and not be subject to
the State Merit System Law, with full author- 
ity to act for the director, but subject to his

9; 

283.110

control. The appointment of the deputy di- 
rector shall be by written order, filed with
the Secretary of State. 

2) Except as provided in subsection ( 1) 

of this section, the director, subject to any
applicable provisions of the State Merit Sys- 
tem Law, shall appoint all subordinate officers
and employes of the department, prescribe
their functions and fix their compensation. 

1967 c. 419 § 21] 

283.060 Rules. The department, with

the approval of the Governor, may make rea- 
sonable rules and regulations that are neces- 

sary or proper for the administration of the
laws that the department is charged with

administering. 
1967 c.419 §22] 

STATE AGENCY SERVICES
GENERALLY

283.110 Furnishing by state agency to
another state agency of services, facilities
and materials; services, facilities or mate- 
rials furnished to other persons. ( 1) Subject

to rules prescribed by the department, any
state agency shall, as its own facilities per- 
mit, furnish to any other state agency such
services ( including labor) , facilities and ma- 

terials as are requisitioned by the head of an- 
other agency. The expense shall be charged
to the agency served, which shall pay the ex- 
pense to the agency furnishing the services, 
facilities or materials in the manner other
claims are paid. Agencies shall, as far as
practicable, cooperate with one another in

the use of services, quarters and equipment. 
2) Except as provided in subsection ( 2) 

of ORS 279.742 and subsection ( 2) of ORS

291.036, all moneys received by an agency
in payment of services, facilities or ma- 

terials furnished to another state agency as
provided in this section, or in payment of serv- 

ices, facilities or materials furnished to other
persons may be, or if required by the Execu- 
tive Department, shall be paid into the State

Treasury for deposit to the credit of the mis- 
cellaneous receipts account established pur- 

suant to ORS 283.250 for the agency furnish- 
ing the services, facilities or materials. 

3) The constitutional state officers and

the Legislative Assembly or any of its statu- 
tory, standing, special or interim committees, 
unless prohibited by law, may elect to fur- 
nish services, facilities and materials to one
another and to state agencies and officers as
defined in ORS 291.002, and the courts, con- 
stitutional state officers and the Legislative

Assembly or any of its statutory, standing, 
9



283.120 PUBLIC BUILDINGS, PURCHASING AND PRINTING

special or interim committees may elect to
requisition services, facilities and materials

as provided in this section. 
Formerly 291.658] 

283.120 State agency may establish

agency service unit. Subject to rules pre- 

scribed by the department, any state agency
may establish a service unit within the
agency to furnish to other units of such
agency the services, facilities and materials
that the service unit is established to pro- 

vide. The expenses of the service unit shall

be charged to the units served and, except as

provided in subsection ( 2) of ORS 279.742

and subsection ( 2) of ORS 291.036, the

amounts so charged shall be credited to the

miscellaneous receipts account established

pursuant to ORS 283.250 and hereby are ap- 
propriated continuously for expenditure by
the state agency subject to the allotment sys- 
tem provided by ORS 291.234 to 291.260. 
Formerly 291.670] 

283.130 " Agency" defined for ORS

283.140 to 283.160. As used in ORS 283.140
to 283.160, " state agency" or " agency" in- 

cludes the Legislative Assembly, at its op- 
tion, or any of its statutory, standing, spe- 
cial or interim committees, at the option of
such committee. 

Formerly 291. 659] 

283.140 Central telephone, mail and

messenger service for state agencies. The

department shall exercise budgetary manage- 
ment, supervision and control over all tele- 

phone service for all state agencies. The

department may operate central mail or mes- 
senger services for agencies located in Salem
or Portland, where it would be economical so

to do. The cost of maintaining and operating
any central telephone exchange or switch- 
board, or intercity trunk line, or the cost of
mail and messenger services, shall be charged
to the various agencies served and paid to

the department in the same manner as other
claims against the agencies are paid. 

Formerly 291.660; 1971 c.110 § 1] 

function of the department to salvage office

equipment, in so far as is practicable and

economical. Salvaged equipment shall be dis- 
posed of in accordance with ORS 283.230. 
Formerly 291. 662] 

283.160 Clerical and stenographic pool

services. The department, where it would be

economical so to do, may provide clerical and
stenographic pool services as needed for un- 

usual work demands of state agencies above

the normal demands that can be met by their
permanent staffs. The cost of such services

shall be charged to the agencies utilizing such
services and paid to the department in the
same manner as other claims against the

agencies are paid. 

Formerly 291.664] 

PROPERTY CONTROL

283.210 Inspection, appraisal and inven- 

tory of state property; reports by state
agencies. The department may provide for
the periodical inspection and appraisal of

state property, real and personal, and for
keeping current and perpetual inventories
thereof, and may require any state agency to
make reports of the real and personal prop- 
erty in its custody at such intervals and in
such form as it may deem necessary. 
Formerly 291.652] 

283.220 Leasing of state property. The
department may lease, with approval of the
Governor, any state property, real or per- 
sonal, not needed for public use, and the leas- 
ing of which is not prohibited by law, where
the authority to lease such property is not
vested in any other state agency. No prop- 
erty shall be leased under the provisions of
this section for a term exceeding four years. 
Formerly 291. 654] 

283.150 Central repair and maintenance

services; salvage of office equipment. The

department may operate central repair and
maintenance services for the general repair

and servicing of office equipment belonging
to the various state agencies. The cost of

such services shall be charged to the various

agencies served and paid to the department
in the same manner as other claims against

the agencies are paid. It shall also be the
93( 

283.230 Sale, transfer to or between
state agencies, of surplus, obsolete and un- 

used supplies, materials and equipment; costs

of transfers. ( 1) The department may trans- 
fer to or between state agencies ( including, 
at their option, the courts, the constitutional
state officers and the Legislative Assembly

or any of its statutory, standing, special
or interim committees), or sell supplies, ma- 

terials and equipment which are surplus, ob- 

solete or unused. 

2) All proceeds derived from the dis- 

posal of property under the authority of this
section, except such particular proceeds as

may not under federal laws or regulations
be deposited in the manner provided by this



DEPARTMENT OF GENERAL SERVICES § 283.320

section, shall be deposited in the State Treas- 

ury to the credit of the General Services Re- 
volving Fund created by ORS 279.742. 

3) In addition to the other purposes for

which the General Services Revolving Fund
may be used, the General Services Revolv- 
ing Fund hereby is appropriated continu- 
ously for and may be used for paying
the administrative costs incurred in the

transfer or disposal of property pursuant to
subsection ( 1) of this section, and for pay- 
ing the amount due to the agency the prop- 
erty of which has been sold. The total

amount payable to the agency for whom prop- 
erty is sold shall be the amount derived from
the disposal of the property less the amount
of the administrative costs incurred in dis- 

posing of the property. Such total amount
may be deposited in the State Treasury to
the credit of the miscellaneous receipts ac- 
count established pursuant to ORS 283.250

for the agency the property of which has
been sold. 

4) The cost of services for disposal of

property under this section that is not recov- 
erable from the proceeds of a sale of such

property shall be charged to the agency
served and paid to the department in the

same manner as other claims against the

agency are paid. 
Formerly 291. 656] 

283.240 Disposition of moneys received
as payment for repair or replacement of

damaged, destroyed, lost or stolen property. 
All moneys received from insurers and other
sources as payment for the cost and expense
of repair and replacement of property of
state agencies which has been damaged, de- 
stroyed, lost or stolen, except such particular

moneys as may not under federal law or
regulations be deposited in the manner pro- 

vided by this section, may be deposited in
the State Treasury to the credit of the mis- 
cellaneous receipts account established pur- 

suant to ORS 283.250 for the agency whose
property has been damaged, destroyed, lost
or stolen. 

Formerly 291.666] 

283.250 Miscellaneous receipts accounts. 
1) The State Treasurer is authorized to

establish a miscellaneous receipts account for

any state agency and shall credit to such
account any amounts paid into the State
Treasury pursuant to subsection ( 1) of ORS
190.240, ORS 283.110, 283.230 or 283.240 by
the state agency for which such account was

931

established. The moneys credited to the mis- 

cellaneous receipts account of a state agency

established pursuant to this section hereby
are appropriated continuously for the pay- 
ment of the expenses of such agency, subject
to the allotment system provided by ORS
291.234 to 291.260. 

2) The laws enacted by the Legislative
Assembly limiting expenditures do not limit
expenditures from miscellaneous receipts ac- 

counts established pursuant to this section

except where the law limiting expenditures
of a particular state agency specifically
establishes a limit for expenditures from the
miscellaneous receipts account of that

agency. 
Formerly 291. 678] 

CONTROL AND REGULATION OF
STATE - OWNED MOTOR VEHICLES

283.305 Definitions for ORS 283.305 to

283.355. As used in ORS 283.305 to 283.355: 
1) " Passenger motor vehicles" includes

supplies, parts and equipment for the opera- 

tion, maintenance or repair of such motor

vehicle units. 

2) " State agency" or " agency" in- 

cludes the Legislative Assembly, at its option, 
or any of its statutory, standing, special or
interim committees, at the option of such

committee. 

Formerly 291. 702] 

283.310 Control and regulation of state - 
owned passenger motor vehicles. The de- 

partment shall control and regulate the ac- 

quisition, operation, maintenance and dis- 
posal of passenger motor vehicles used for

state business by state agencies. 
Formerly 291.704] 

283.315 Establishing motor pools. The
department shall establish a motor pool for
the common use of state agencies located in

Salem, and may establish in the state such
subsidiary pools under the direct control or
under the supervision of a state agency as
may be found necessary. 
Formerly 291. 706] 

283.320 Transfer to pool or sale of ve- 

hicles not required by state agencies. ( 1) 

The department shall study and ascertain
the present needs for passenger vehicles and

shall authorize transfer to the pool or the

sale of vehicles found not to be required by
state agencies. 

2) Where any vehicle so transferred
from any agency was purchased by the



283.325 PUBLIC BUILDINGS, PURCHASING AND PRINTING

agency from a dedicated fund or trust fund, 
as defined in ORS 291.002, an amount equal
to the current market value of the vehicle
shall be paid the agency or shall be entered
upon the accounts of the General Services

Revolving Fund as a credit in favor of the
agency from which the vehicle was trans- 
ferred, and any charges thereafter made to
such agency, pursuant to ORS 283.350, for
transportation furnished to the agency, shall
be offset against such credit until the entire
amount of the credit has been utilized. 
Formerly 291. 708] 

283.325 Acquiring motor vehicles by
department; assignment to state agencies. 

The department shall have authority to ac- 
quire passenger motor vehicles by purchase
or transfer and all motor vehicles transfer- 
red to or purchased for the department shall
become a " motor pool" from which, upon

requisition and proper showing to the de- 
partment of need and use for official state

business only, there may be assigned suit- 
able transportation, either on a temporary
or permanent basis, to any state agency. 
Formerly 291. 710] 

283.330 Department responsible for
motor vehicles under its control. The de- 
partment shall direct and be responsible for
the acquisition, operation, maintenance, stor- 
age, repair and replacement of state motor

vehicles under its control. The department
shall utilize all state facilities available for
the maintenance, repair and storage of such
motor vehicles. 

Formerly 291.712] 

283.335 Storage, repair and maintenance
facilities; interagency agreements. The

department may arrange, by agreement with
agencies, for the utilization by one of the
storage, repair or maintenance facilities of

another, with such provision for charges and

credits as may be agreed upon. Any such
agreement to which the department is not a

party shall be subject to the approval of the
department. The department may acquire
and maintain storage facilities for the motor
vehicles under its control. 

Formerly 291. 714] 

283.340 Rules and regulations; keeping
records. The department may adopt rules
and regulations necessary for the efficient
and economical operation, maintenance, re- 

pair and replacement of all state passenger

motor vehicles, and shall require the keeping
932

of such records of costs and operations and

the making of such reports as will enable
the exercise of proper cost controls. 
Formerly 291. 716] 

283.345 Use of privately owned vehicles. 
The use of privately owned vehicles shall be
permitted where necessary, subject to regu- 
lations established by the department. 
Formerly 291. 718] 

283.350 Use of General Services Revolv- 

ing F u n d for automotive purposes. ( 1) 

In addition to the other purposes for which
the General Services Revolving Fund created
by ORS 279.742 may be used, the General
Services Revolving Fund hereby is appro- 
priated continuously for and may be used
for the acquisition, operation, storage, main- 

tenance, repair and replacement of motor

vehicles under the control of the depart- 

ment, the payment of insurance premiums
as provided in ORS 278.090 and payment of
the administrative expenses of the depart- 

ment in connection with the operation of the

motor pool and a proportionate amount of

the administrative costs in connection with

the operation of the General Services Revolv- 

ing Fund. The type of motor vehicles pur- 

chased shall be limited to the most appro- 

priate economical models. At the end of

each month the department shall render a

statement, on a basis of mileage or rental, 

to all state agencies to which transportation

has been furnished, and all amounts due

shall be credited to the General Services Re- 

volving Fund and shall be a charge against
the appropriation allotments of the agencies

involved. Any proceeds from the sale or
other disposition of used vehicles owned by
the department shall be credited to the Gen- 

eral Services Revolving Fund. Administrative
costs in connection with the operation of the

motor pool and a proportionate amount of

the administrative costs in connection with

the operation of the General Services Revolv- 

ing Fund shall be included in the computa- 
tion of the rental or mileage charge to the

agencies to which transportation is fur- 
nished. 

2) There is continued in existence a

petty cash fund in the amount of $ 100 as

part of the General Services Revolving
Fund, and the director may authorize
designated persons to make disbursements

from the petty cash fund in any case where
it is necessary to make an immediate cash



DEPARTMENT OF GENERAL SERVICES § 283.990

payment which is payable from the Gen- 

eral Services Revolving Fund for an ex- 
penditure referred to in subsection ( 1) of

this section. Disbursements from the petty
cash fund shall be made only by the persons
so designated in payment of claims author- 
ized by law. When the person designated by
the director from time to time files with the
Secretary of State verified vouchers covering
disbursements from the petty cash fund, 
accompanied by an itemized statement show- 
ing in detail the names of the persons to
whom and the purposes for which such dis- 

bursements were made as authorized by this
subsection, the Secretary of State shall issue
his warrants on the State Treasurer payable
out of the General Services Revolving Fund
in favor of the person designated by the
director. The payments of such warrants

shall be credited to the petty cash fund. The
verified vouchers covering disbursements
shall bear the approval of the individual des- 
ignated by the director. 
Formerly 291.720] 

283.355 Report to legislature. The de- 

partment shall furnish to the Legislative
Assembly at each regular session a statement
showing the financial condition of the state
motor pool operations, an inventory of all
motor vehicles under the control of the de- 
partment and state agencies and such other

information regarding the motor vehicle
transportation system as is necessary for a
proper understanding of the operation of
such system and of the financial condition
of the motor pool operations. 
Formerly 291. 722] 

283.390 State -owned vehicles to be
marked; exceptions. ( 1) Any state depart- 
ment or institution owning or operating au- 
tomobiles or trucks shall have printed or
painted in plain lettering of a size so as to be
readily read the name of the department or
institution owning or operating the vehicle, 
followed by the words " State of Oregon." 

2) A vehicle need not be marked as re- 
quired by subsection ( 1) of this section and

need bear only such license plates as are re- 
quired on privately owned vehicles if: 

a) In the opinion of the director, the

marking of the vehicle as required by sub- 
section ( 1) of this section would unduly hin- 
der the department or institution owning or
operating the vehicle in carrying out its
duties and functions; and

b) The department has approved in
writing the operation of the particular
vehicle without being marked as required by
subsection ( 1) of this section. 
Formerly 291. 724] 

283.395 Driving state -owned vehicles
for private purposes prohibited. No person
shall drive, operate or use, or authorize or
permit any person to drive, operate or use, 
any automobile, motor truck or other motor

or horsedrawn vehicle owned by the state
for any private purpose. 
Formerly 291. 7261

PENALTIES

283.990 Penalties. Violation of ORS

283.395 is punishable, upon conviction, by a
fine of not less than $25 nor more than $100. 
Formerly part of 291. 9901

CERTIFICATE OF LEGISLATIVE COUNSEL

Pursuant to ORS 173. 170, I, Robert W. Lundy, Legislative Counsel, do hereby certify that I have
compared each section printed in this chapter with the original section in the enrolled bill, and
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of the changes in form permitted by ORS 173. 160 and other changes specifically authorized by law. Done at Salem, Oregon, 
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