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192.210 Definitions for ORS 192.210 and 192.220
192.220 Standardized report forms; exemptions

RECORDS AND REPORTS

192.310 Records and reports required by law to be
In English

CROSS REFERENCES

Application of public record law to voters' pamphlet
material, 255.015

Broadcast legal notices, text to be retained, 193.330
Child abuse, records confidential, 418.770

Destruction of, or failure to produce, public records
prohibited, 162.305

Legislative records, 171.410 to 171.430

Replacing lost or destroyed tracings of plats, 92.130
State Archivist, rules, 357.895

192.005

Certification of public record for evidentiary pur- 
poses, 43.410

192.010

Crime reports, 181.540

Debt consolidation agency statements, confidential- 
ity, 697.725

Hospital data, 41. 675

Injury reports to Chief Medical Investigator, 146.780
Inspection of documents of other party, 41.615
Insurance agent compensation filings not public rec- 

ords, 744.017

Juvenile court records, right to inspect, 419.567
Port district records, 777.140

Records of mortality and morbidity studies, confiden- 
tiality, 432.060

See also cross references under 192.020

192.020

Public assistance records, right to inspect, 411.320
to 411.335

Public writing defined, 43.010
Records concerning: 

Adoption cases, 7.211
Births and deaths, 432.120
Cigarette sales, 323.220

Elections, 247. 460, 249.090, 249.830, 250.020
Escrow agents, 696.580
Geological and geophysical exploration, 274.745
Geothermal resource wells, 522.510
Insurance Division documents, 731. 268
Initiative and referendum petitions, 254.030
Labor - management proceedings, 663.045
Legitimations, 432.425
Log patrols, 532.640
Meat inspections, 619.825

Military Department, 396.160, 399.220
Milk marketing, 583.075
Motor vehicle accident reports, 483.610
Poundage fees for commercial fish, 508.545
Referendum on continuation of Oregon Beef Coun- 

cil, 577.826
Schools, 332.470

Tax matters, 306.129, 308.240, 308.245, 308.560, 
314.450, 314.835, 314.840

Traffic offenses, reports of convictions and bail
forfeitures, 484.240

Unclaimed property, claims concerning, 98.396
Voter registration cards, 247.171

Rules of state agencies as public records, 183.370

Supreme Court materials, copying, 9.760
See also cross references under 192.010

192.140

Civil service commission for fire fighters, records, 
242.722

County civil service commission, records, 241.105

192.220

Study by Legislative Administration Committee, re- 
port to 57th Legislative Assembly, SJR 31 ( 1971) 
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192.005 MISCELLANEOUS MATTERS

PUBLIC RECORDS

192.005 Definitions for ORS 192. 005 to

192.170. As used in ORS 192.005 to 192. 170, 
unless the context requires otherwise: 

1) " Archivist" means the State Archi- 

vist. 

2) " Photocopy" includes a photograph, 

microphotograph and any other reproduction

on paper or film in any scale. 
3) " Photocopying" means the process of

reproducing, in the form of a photocopy, a
public record or writing. 

4) " Political subdivision" means a city, 
county, district or any other municipal or
public corporation in this state. 

5) " Public record" means a document, 
book, paper, photograph, file, sound record- 

ing or other material, such as court files, 
mortgage and deed records, regardless of
physical form or characteristics, made, re- 

ceived, filed or recorded in pursuance of law
or in connection with the transaction of pub- 

lic business, whether or not confidential or
restricted in use. " Public records" includes

correspondence, public records made by pho- 
tocopying and public writings, but does not
include: 

a) Records of the Legislative Assembly, 
its committees, officers and employes. 

b) Library and museum materials made
or acquired and preserved solely for refer- 
ence or exhibition purposes. 

c) Extra copies of a document, pre- 

served only for convenience of reference. 
d) A stock of publications. 

6) " Public writing" means a written act
or record of an act of a sovereign authority, 

official body, tribunal or public officer of
this state, whether legislative, judicial or ex- 

ecutive. 

7) " State agency" means any state of- 
ficer, department, board, commission or

court created by the Constitution or statutes
of this state. However, " state agency" does
not include the Legislative Assembly or its
committees, officers and employes. 

1961 c.160 § 2; 1965 c.302 § 11

192.010 Right to inspect public writings. 

Every citizen of this state has a right to
inspect any public writing of this state, ex- 
cept as otherwise expressly provided by
statute. 

192.020 Public officers bound to give

copies. Every public officer having the cus- 
tody of a public writing which a citizen has
a right to inspect is bound to give him, on
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demand, a certified copy of it, on payment
of the legal fees therefor. 

192.030 Right to inspect public records. 

The custodian of any public records of the
state or a political subdivision, unless other- 

wise expressly provided by statute, shall fur- 
nish proper and reasonable opportunities for
inspection and examination of the records in
his office and reasonable facilities for mak- 

ing memoranda or abstracts therefrom, dur- 
ing the usual business hours, to all persons
having occasion to make examination of
them. The custodian of the records may make
reasonable rules and regulations necessary
for the protection of the records and to pre- 
vent interference with the regular discharge
of his duties. 
Amended by 1961 c.160 § 4] 

192.040 Making, filing and recording
records by photocopying. A state agency or
political subdivision making public records or

receiving and filing or recording public rec- 
ords, may do such making or receiving and
filing or recording by means of photocopying. 
Such photocopying shall, except for records
which are treated as confidential pursuant to
law, be made, assembled and indexed, in lieu

of any other method provided by law, in such
manner as the governing body of the state
agency or political subdivision considers ap- 
propriate. 

Amended by 1961 c.160 § 5] 

192.050 Photocopying records; eviden- 

tiary effect. A state agency or political sub- 
division may, with the approval of the

proper budgetary authority, cause any public
records in its official custody to be photo- 
copied as in the case of original filings or

recordings. Every such reproduction shall be
deemed an original; and a transcript, exem- 

plification or certified copy of any such re- 
production shall be deemed a transcript, ex- 

emplification or certified copy, as the case
may be, of the original. 
Amended by 1961 c.160 § 6] 

192.060 Indexing and filing photocop- 
ied records. All photocopies made under ORS

192.040 and 192.050 shall be properly indexed
and placed in conveniently accessible files. 
Each roll of microfilm shall be deemed a

book or volume and shall be designated and
numbered and provision shall be made for

preserving, examining and using the same. 
Amended by 1961 c.160 § 7] 

192.070 Duplicate rolls of microfilm re- 

quired; delivery to State Archivist. A dupli- 
cate of every roll of microfilm of documents



PUBLIC RECORDS AND REPORTS

recorded pursuant to law and the indexes

therefor shall be made and kept safely. The
State Archivist upon request may, pursuant
to ORS 357.865, accept for safekeeping the
duplicate microfilm. 

Amended by 1961 c.160 § 8] 

192.072 State Archivist performing mi- 
crofilm services for political subdivision or

state agency. ( 1) As used in this section: 
a) " Political subdivision" includes a city, 

county, district and any other municipal or
public corporation in Oregon. 

b) " State agency" includes any state of- 
ficer, department, board, commission or

court, the Legislative Assembly, its commit- 
tees, officers and employes. 

2) Upon request of a state agency or
political subdivision, the State Archivist may
perform microfilm services for the state

agency or political subdivision. The cost of
rendering the microfilm services shall be paid
to the State Archivist by the state agency or
political subdivision. The moneys received
under this section shall be deposited in the

Miscellaneous Receipts Account for the State

Library. 
1955 c.87 § 1; 1961 c.172 § 31

192.074 [ 1955 c.87 § 2; repealed by 1961 c.172
7] 

71
192.076 [ 1955 c.87 § 3; repealed by 1961 c.172

192. 080 [ Amended by 1961 c. 160 § 9; repealed by
1971 c.508 §4] 

192.090 [ Repealed by 1961 c.160 § 24] 

192.100 [ Repealed by 1961 c.160 § 24] 

192.105 State Archivist authorization

for state agency to dispose of its records; leg- 
islative records excepted. ( 1) Except as oth- 

erwise provided by law, the State Archivist
may grant to state agencies specific or con- 
tinuing authorization for the retention or
disposition of public records which are in cus- 

tody of the agency, after the records have
been in existence for a specified period of

time. In granting such authorization, the
State Archivist shall consider the value of the
public records for legal, administrative or re- 
search purposes and shall establish rules for

procedure for the retention or disposition of
the public records. 

2) The State Archivist shall provide in- 

structions and forms for obtaining authoriza- 
tion. Upon receipt of an authorization or upon
the effective date of the applicable rule, the
state officer who has public records in his

custody may destroy or otherwise dispose of

192. 140

those records that are older than the speci- 

fied period of retention established by the
authorization or rule. No record of accounts
or financial affairs subject to audit shall

be destroyed until released for destruction by
the responsible auditor or his representative. 
If federal funds are involved, records reten- 
tion requirements of the United States Gov- 
ernment must be observed. 

3) Authorizations granted prior to Sep- 
tember 9, 1971, by any state agency to state
agencies shall remain in effect until they are
adopted or amended by the State Archivist. 

4) This section does not apply to legis- 
lative records, as defined in ORS 171.410. 
1953 c.224 § 1; 1961 c.160 § 10; subsection ( 3) en- 

acted as 1961 c.150 §5; 1971 c.508 §1] 

192. 110 [ Amended by 1961 c.160 § 11; repealed
by 1971 c. 508 §4] 

192. 120 [ Repealed by 1971 c.508 § 4] 

192.130 Disposition of valueless records

in custody of State Archivist. If any public
records of a state agency or political subdi- 
vision in the official custody of the State
Archivist prove to be of insufficient value to
warrant permanent preservation, the State

Archivist may submit a statement or sum- 
mary thereof to the state agency or govern- 
ing body of the political subdivision, or suc- 
cessor agency or body, certifying the type
and nature thereof and requesting approval
of the destruction or other disposal thereof. 
Upon receipt of such approval, the State
Archivist may destroy or otherwise dispose
of the public records. If the state agency or
political subdivision no longer exists and

there is no successor agency or body, the
State Archivist may, upon approval of the
Attorney General, destroy or otherwise dis- 
pose of the records. 
Amended by 1961 c. 160 § 12; 1971 c.508 § 2] 

192. 140 Request by county for authority
to dispose of its valueless records. Except as
otherwise provided by law, any county of- 
ficer, department, board or agency having in
his or its possession public records which
are considered by such possessor to be of no
value to the county or the public, may with
the consent of the district attorney submit
a statement or summary thereof to the coun- 
ty court or board of county commissioners
of such county, certifying the type and na- 
ture of the public records, and requesting ap- 
proval of the destruction or other disposal
thereof in accordance with regulations pre- 
scribed by the State Archivist. 

151[
Amended by 1961 c.160 § 13] 



192.150 MISCELLANEOUS MATTERS

192.150 Disposition of valueless county
records. Upon receipt of the approval of the

county court or board of county commis- 
sioners, such county officer, board, depart- 
ment or agency shall file the approval, to- 
gether with a copy of his or its statement
and certificate made to the county court or
board of county commissioners, in the per- 
manent files of his or its office, and there- 

upon may cause the public records to be de- 
stroyed or otherwise disposed of in accord- 

ance with regulations prescribed by the State
Archivist. The officer, board, department or

agency shall transfer to the official custody
of the State Archivist any such public rec- 
ords so authorized to be disposed of as the

archivist may requisition. 
Amended by 1961 c.160 § 14] 

192.160 Disposition of valueless records

in custody of governing body of county. In
accordance with rules and regulations pre- 

scribed by the State Archivist, the county
court or board of county commissioners may
cause to be destroyed or otherwise disposed

of any such old and valueless public records

in its possession upon filing in the permanent
files of the county a statement and certificate
of the form and substance required by ORS
192.140 of other county officers, boards, de- 
partments and agencies. The court or board

of county commissioners shall transfer to
the official custody of the State Archivist
any public records so authorized to be dis- 

posed of as the archivist may requisition. 
Amended by 1961 c.160 § 15] 

192.170 Disposition of materials without
authorization. The destruction or other dis- 

posal of the following materials do not re- 
quire specific authorization: 

1) Inquiries and requests from the pub- 

lic and answers thereto not required by law
to be preserved or not required as evidence

of a public or private legal right or liability. 
2) Public records which are duplicates

by reason of their having been photocopied. 
3) Letters of transmittal and acknowl- 

edgment, advertising, announcements and

correspondence or notes pertaining to reser- 
vations of accomodations or scheduling of
personal visits or appearances. 

Amended by 1961 c.160 § 16; 1971 c.508 §3] 

PUBLIC REPORTS

192.210 Definitions for ORS 192.210 and
192.220. As used in ORS 192.210 and 192.220
unless the context requires otherwise: 

1) " Issuing agency" means: 
a) Every state officer, board, commis- 

sion, department, institution, branch or

agency of state government whose costs are

paid from public funds and includes the Leg- 
islative Assembly, the officers and commit- 
tees thereof, and the courts and the officers
and committees thereof; or

b) Any county, special district, school
district or public or quasi - public corporation. 

2) " Printing" includes any form of re- 
producing written material. 

3) " Report" means any report or other
publication of an issuing agency that is re- 
quired by law to be submitted to the public
or to a receiving agency. 

4) " Receiving agency" means any state
officer or state board, commission, depart- 

ment, institution or agency or branch of gov- 
ernment that is required by law to receive
any report from an issuing agency. If the
branch of government is the Legislative As- 

sembly, the receiving agency is the Legisla- 
tive Administration Committee and if the

branch is the judicial branch, the receiving
agency is the Supreme Court. 
1969 c.456 § 1; 1971 c.638 § 11] 

192.220 Standardized report forms; ex- 
emptions. ( 1) Except where form and fre- 

quency of reports are specified by law, every
receiving agency shall prescribe by rule stand- 
ardized forms for all reports and shall fix the
frequency with which reports shall be sub- 
mitted. 

2) Receiving agencies in the executive
or administrative branch of government shall
consult with the Executive Department in pre- 

paring rules under this section. 
3) With the consent of the Governor, a

receiving agency in the executive or admin- 
istrative branch may exempt any issuing
agency from the requirements imposed under
subsection ( 1) of this section. The Legislative

Administration Committee may exempt any
issuing agency from such requirements for
any report required to be submitted to the
Legislative Assembly. The Supreme Court
may exempt any issuing agency from such
requirements for any report required to be
submitted to the courts. 
1969 c.456 § 2; 1971 c.638 § 121

RECORDS AND REPORTS
192.310 Records and reports required by

law to be in English. ( 1) With the exception

of physicians' prescriptions, all records, re- 

ports and proceedings required to be kept by
152
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law shall be in the English language or in a ( 2) Violation of this section is a Class C

machine language capable of being converted misdemeanor. 

to the English language by a data processing [ 1971 c.743 § 294] 

device or computer,. 

CERTMCATE OF LEGISLATIVE COUNSEL

Pursuant to ORS 173.170, 1, Robert W. Lundy, Legislative Counsel, do hereby certify that I have
compared each section printed in this chapter with the original section in the enrolled bill, and
that the sections in this chapter are correct copies of the enrolled sections, with the exception
of the changes in form permitted by ORS 173.160 and other changes specifically authorized by law. 
Done at Salem, Oregon, Robert W, Lundy
on December 1, 1971. Legislative Counsel
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