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DEFINITIONS AND APPLICATION

291.002
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Definitions
Federal laws and rules govern where fed-
eral granted funds are involved

DEPARTMENT OF FINANCE AND

291.004
291.006

291.008
2981.010

291.012
291.014
291.016
291.018
291.020

ADMINISTRATION

Department of Finance and Administra-
tion established; duties and functions

Enumeration of duties not exclusive

Director of department

Powers of director; designating deputy;
appointing officers and employes; re-
quiring bonds of officers and employes
of state agencies

Organization of department; administra-
trative divisions

Department may prescribe rules and regu-
lations

Making administrative and organizational
surveys

Conducting research; requiring adminis-
trative reports from agencies

Submitting suggestions to Governor for
improvement of state governmental ad-
ministration

STATE BUDGET; BUDGET REPORT

291.202
291.204

Budget report of Governor; department to
assist Governor in preparation

Prescribing forms for submitting budget
estimates and requests for appropria-
tions; furnishing budget forms to
agencies

291.206 Guidance of agencies in completing budget
forms

291.208 Filing budget forms with department; pre-
paring requests for agencies failing to
file

291.210 Preparing tenative budget plan

291.212 Revising budget plan; transmitting budget
forms and tenative budget report to
Governor

291.214 Governor to examine budget forms and
revise tentative budget report

291.216 Governor’'s budget report

291.218 Printing budget report; transmitting to
members of legislature

291.220 Furnishing information and assistance to
legislature

291.222 Furnishing information and assistance to
Governor-elect; recommending revision
of budget report

SUPERVISION OF STATE EXPENDITURES

291.232 Declaration of policy

291.234 Department to make allotments to state
officers and agencies of appropriations
and funds; allotment period

291.286 Allotment system applicable to all appro-
priations; controlling expenditures and
encumbering of emergency, contingent,
revolving and trust funds

291.238 Expenditures without allotment prohibited;
expenditures from dedicated, revolving
and trust funds

291.242 Allotment required before expenditure of
appropriation; submitting estimates

291.244 Department action on estimates
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classification of expenditure prescribed
in appropriation measure

Notice of allotment
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amount and purpose of allotment
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Transfer of unexpended balance of allot-
ment for salaries and wages to Salary
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or classification
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Definitions for ORS 291.322 to 291.334
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Emergency Board may require presenta-
tion of evidence to support requests
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Composition of Emergency Board

Meetings of board, terms of members,
filling vacancles on board
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assistance
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291.362
291.364
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291.370
291.372
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291.380
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General Fund
Certain funds as part of General Fund
Moneys not to be credited to General Fund
Special fund dedication construed as an

appropriation; when millage tax avail- .

able

Secretary of State to make accounting en-
tries and audit claims in connection with
speclal dedicated funds

State Treasurer to show source of moneys
upon receipts therefor

Payment of warrants
special funds

Interest on state funds

Portion of amounts collected for dedicated
funds transferred to General Fund

Treasurer’s receipt

Amount to be transferred

Application of ORS 291.368

Appropriation from General Fund to con-
stitute a credit only

Borrowing to pay warrants against Gen-
eral Fund

Proceeding when warrants not paid for
want of funds

against certain

TRANSFERS TO STATE FUNDS HAVING

201.402
291.404

291.406

291408
291.410

INSUFFICIENT MONEY
Definitions
Transfer and retransfer of money and
credit among state funds
Evidencing transfers and retransfers by
bookkeeping accounts and receipts
Interest on transferred moneys or credits
Construction of ORS 291.402 to 291.408

RECEIVING, HANDLING AND DISBURSING

291.432
201.434
291.436

291.438

STATE FUNDS

Secretary of State to act as state fiscal
officer

Collection of moneys, property and goods
due to state; compensation of attorneys

Moneys collected to be turned over to
State Treasurer; statement of sources
and purposes

Receipt for and crediting moneys deposited
under ORS 291.436; interest

291.440
291.442
291.444
291.462

291.464

201466
291.468
291470
291.472
291.474
291.476
291.478
291.480

291.492
291.494

291.496
291.498
291.500
291.502
291.504
291.506
291.508

291.510

291.512
291.514
291.516
291.518

291.520
291.522

291.524
291.526

291.528
291.530
201.532

291.534

291.536

291.538

291.540
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Disbursement of mone

Application of ORS 291.436 to 291.440

Receipts for money received; crediting by
Secretary of State

Allowing claims against the state; draw-
ing warrants for payment

Auditing claims arising from legislative
appropriations; drawing warrants for
payment

Accounts presented for settlement; evi-
dence as to justness

Reference of secretary’s decision to legis-
lature

Limitation period for exhibiting claims;
set-off in actions by state

Designation of officer to approve voucher
claims

Drawing warrants; necessity of appropria-
tion; effect of Department of Finance
and Administration denying expenditure

Keeping record of warrants

Use of mechanical device by Secretary of
State to affix signature

Use of facslmile signatures by state
officers and employes

Paying out funds by State Treasurer

Depositing warrants paid with Secretary
of State

Recelpts for warrants; filing; crediting
treasurer and charging funds

Furnishing copy of schedule of disburse-
ments

Unpaid warrants over seven years old;
listing annually

Publishing notice to presént warrant for
payment

Refusing payment after 60 days from pub-
lication

Canceling and declaring void warrants
more than seven years old

Moneys held for refund, adjustment or
payment to claimants; deposit with trea-
surer; drawing checks

Preparation by agency of list of checks
outstanding more than seven years;
preparation of list by treasurer

Unpresented checks; transfer of amounts

Recourse of owners of checks

Surrender of warrants and certificates of
indebtedness upon payment

Indemnity bonds in case of lost, stolen or
destroyed Instruments

Issuance of duplicate instrument

Adoption of uniform procedure for issuing
duplicate instruments

Effect of wrongful payment; liability of
officer

Payment upon death of person entitled to
moneys from state if estate not pro-
bated

Proceedings for payment

Probate proceedings unnecessary; account-
ing to administrator

Receipt and disposition of moneys received
from Federal Government in lieu of ad
valorem property taxes

Apportionment among counties of moneys
received from Federal Government from
forest reserves

Apportionment among counties of moneys
received from Federal Government under
Mineral Leasing Act; Federal Mineral
Leases Fund

Apportionment among counties of moneys
received from Federal Government
under Federal Flood Control Act; Fed-
eral Flood Control Leases Fund

Distribution of funds received under the
Taylor Grazing Act
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ACCOUNTING AND FISCAL REPORTING

"291.552 Fiscal year

291.554 Accounts of Secretary of State

291.556 Accounts of State Treasurer

291.558 Accounting system for state agencies

291.560 Financia_l and statistical reports of state
agencies

Examination of agency records and fin-
ancial affairs

Monthly account of and payment by cus-
todians of state property

Statements to be rendered to Secretary of
State

Date for closing accounts by persons who
must make annual accounts

Reports to include list of persons render-
ing professional and special services and
their compensation

Period covered by biennial reports

Biennial report to legislature by Secre-
tary of State

Filing and making public, information con-
cerning current and anticipated finan-
cial condition of state

Determining date of filing or recelpt of
reports, claims, tax returns or remit-
tances

INVESTING STATE FUNDS; STATE BOND
COMMISSION

State Bond Commission

Investing designated funds

Approved investments

Investment in certain defaulted bonds pro-
hibited

Opinion of bond attorney or Attorney Gen-
eral ’

Investment of State Treasury funds

Custody of securities

Disposition of principal and interest col-
le;:tions and proceeds of sale of secur-
ities

Default in payment of principal or inter-
est; proceedings, adjustments and com-
promises .

Sale or exchange of investments

291.562

291.564
291.566
291.568
291.570
291.572
291.574
291.576

291.578

291.602
291.604
291.606
291.608

291.610
291.612

2901.614
291.616

291.618

291.620

CROSS REFERENCES .

291.004
Accounting and data processing services for local
" governmental units, 190.120

General provisions applicable to state departments,
Ch. 182

Payroll service, 292.014 to 292.036

Public contracts and purchasing, Ch. 279

Travel expenses of officers and employes of state
agencies, 292.210 to 292.298

291.008
Salary of director, 292.317 (3)

291.014
Making and filing rules and regulations, Ch. 183

291.282
Allocating emergency funds and authorizing emer-
* gency expenditures, 291.322 to 291.334
Emergency expenditures authorized, 401.540
‘Expenditure from ‘emergency funds for fire pre-
vention and protection, 476.550

201714

PROPERTY CONTROL; SURPLUS PROPERTY;
FURNISHING SERVICES TO STATE AGENCIES

291.652 Inspection, appraisal and inventory of
state property; reports by state agencies

291.654 Leasing of state property

291.656 Sale, transfer to or between state agencies,
of surplus, obsolete and unused supplies,
materials and equipment

291.658 Furnishing by state agency to another
state agency of services, facilities and
materials

291.660 Central telephone, mail and messenger
service for state agencies

291.662 Central repair and maintenance services;
salvage of office equipment

201.664 Clerical and stenographic pool services

291.666 State Agency Property Repair and Re-
placement Account to cousist of moneys
received as payment for repair or re-
placement of damaged, destroyed, lost
or stolen property

291.668 Defraying property repair and replace-

ment costs from State Agency Property
Repair and Replacement Account
CONTROL AND REGULATION OF STATE-
OWNED MOTOR VEHICLES
291.702 Definitlon
291704 Control and regulation of state-owned
passenger motor vehicles
201,706 Establishing motor pools
291.708 Transfer to pool or sale of vehicles not
required by state agencies
291.710 Acquiring motor vehicles by department;
assignment to state agencies
291.712 Department responsible for motor vehicles
under its control
Storage, repair and maintenance facilities;
interagency agreements
Rules and regulations; keeping records
Use of privately-owned vehicles
Autometive Control Revolving Fund
Report to legislature
State-owned vehicles to be marked; excep-
tions
Driving state-owned vehicles for private
purposes prohibited

PENALTIES

291.716
291.718
291.720
291.722
291.724

291.726

291.990 Penalties

. 291.238 .
Expenditures from State Highway Fund, 366.5186,

. 366,518
291.324 . .
Emergency Board, Cont. Art. III 8§82, 3
291.384 -

Travel and mileage allowances generally, 292.210
to 292.260 o

[ f

' ' 291.354 o

Funds of State Board of Accountancy not to revert

' to Genéral Fund, 673.460, '
.291.366

Crediting interest earned by trust funds, 291.438

‘Crediting interest received on deposited state funds,

295.100 T
Crediting interest received on . highway funds,

366.505 .
, 291874
Deposit of 10 percent of*fees in General Fund by:
Board of Barbef Examiners, 690.340' o
Board of Chiropractic Examiners, 684.170

. ?
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CROSS REFERENCES

Board of Funeral Directors and Embalmers,
692.370

Board of Medical Examiners, 677.290

Chiropodists Examining Board, 682.190

Naturopathic Board of Examiners, 685.200

RECEIVING, HANDLING AND DISBURSING
STATE FUNDS

Deposit of funds of wards of state institutions with
State Treasurer, 179.710 to 179.730

Disposition of old vouchers, 192.120

Effect of repeal of statute authorizing state agency
to collect, receive and expend money, 182.080

Officer’'s making profit out of public funds pro-
hibited, 162.640

Payment of public or trust funds to State Treas-
urer required, 162.630

291.484

Department of Justice to control employment of

attorneys and compensation thereof, 180.230
291.436

Certain state officers required to pay fees and com-
missions into treasury, 292.316

Moneys paid to Racing Commission to be deposited
in a bank, 462,260

Nonpayment of public or trust funds to State
Treasurer a felony, 162.630

Paying over to State Treasurer of charges collected
by Clerk of Supreme Court, 8.130

291.438
Interest received on deposits of state funds, 291.366,

295.100
291.462
Auditing and charging claims against dedicated
funds, 291.360
Payroll vouchers to bear certification that classi-
fied employes were employed in accord with
State Civil Service Law, 240.150
291.474
Appropriation necessary before withdrawal from
State Treasury, Const. Art. IX, § 4
Payment of state condemnation expenses when no
funds have been specifically appropriated there-
for, 281.250
291.508
Depositing funds received under revenue acts with
treasurer; writing refund checks, 306.270
Oregon Technical Institute checking account,
344.350, 344.360
291.516
Surrender of warrants of municipalities and civil
and political subdivisions of state, 294.010
291.518
Payment of lost, stolen or destroyed veteran’s bonus
warrant, 407.400
291.526

Payment of check for public assistance after death
of recipient to whom issued, 411.610
Payment of check for refunds from Employes’ War
Savings Account, 292,110
Payment of warrant for veteran’s bonus after death
of payee thereof, 407.400
291.532
Apportionment by State Tax Commission, 306.180
291.534
Use by county of money received from Federal
Government from forest reserves, 294.060
291.536
Use by counties of money received under Mineral
Leasing Act, 294.055
291.538
Use by counties of money received under Federal
Flood Control Act, 294.065
291.540
Lease of county lands to United States under Taylor
Grazing Act, 275.410

ACCOUNTING AND FISCAL REPORTING
Publication of statement of receipts and expendi-
tures, Const. Art. IX, § 5

291.552
Action by counties or political subdivisions with
respect to budget or tax levy, 294.095
State Highway Commission may keep its accounts
on calendar year basis, 366.517

291.558
Board of Higher Education prescribing uniform
system of accounts for state supported higher
educational institutions, 351.090
State Highway Engineer installing accounting sys-
tem, 366.155
291.564
Fees and charges for surplus property, disposition
of, 279.820
Surplus products of institutions, exchange, sale and
disposition of proceeds from, 179.460
291.570
Annual or biennial report to include names of em-
ployes, rate of compensation and gross amount
paid, 292.039

291.576
Estimate of amount involved on measure proposing
expenditure of public money, 254.180

291.602
General provisions applicable to state commissions,
Ch. 182
Supervision by State Bond Commission of refinanc-
ing of indebtedness of certain municipalities and
civil subdivisions, 287.104 to 287.108, 450.295
291.604
Investment and loans of school funds, 327.425,
352.520, 352.570
Investment of funds in hands of Corporation Com-
missioner, 722.495
Investment of Oregon District Interest Bond Sink-
ing Fund, 286.320
Investment of Oregon War Veterans’ Fund, 407.170
Investment of proceeds of sale of school and uni-
versity lands, Const. Art. VIII, § 5
291.606
Investment in irrigation or drainage district bonds,
548.230
Investment in sewerage system bonds of munici-
palities, 224.360, of sanitary districts, 450.280

291.654
Leasing state real property, 271.310

291.656
Disposal of flax plant equipment, 421.345
Disposal of personal property by State Highway
Commission, 366.395
291.658
Microfilm service, 192.072
Purchase of crops to be consumed in state institu-
tions and use of prison labor in harvesting such
crops, 421.412
Water resources board, services to, 536.520
Work on state-owned land by inmates of state in-
stitutions, 179.450
291.666
Equipment Pool Revolving Fund of State Forester,
526.160
Restoration Fund and use thereof, 278.050

291.704
Tnsurance for state-owned motor vehicles, 278.090

291.706
Motor pool operation by State Forester, 526.160

291.712
State central garage, 276.049

291.990
Civil liability of public official expending money in
excess of amount or for different purpose than
provided by law, 294.100
Nonpayment of public or trust funds to State
Treasurer a felony, 162.630
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STATE FINANCIAL ADMINISTRATION § 291.003

DEFINITIONS AND APPLICATION

291.002 Definitions. As used in ORS
291.002 to 291.020, 291.202 to 291.222,
2901.232 to 291.260, 291.376, 291.558 to
201.562, 291.652 to 291.664, 291.702 to
291.722, subsection (2) of ORS 291.474 and
subsection (1) of ORS 291.990, unless the
context otherwise requires:

(1) “Department” means the Depart-
ment of Finance and Administration.

(2) “Director” means the Director of the
Department of Finance and Administration.

(3) “Dedicated fund” means any fund
in the State Treasury, or separate account
in the State General Fund in the State Trea-
sury, that by law is dedicated, appropriated
or set aside for a limited object or purpose;
but “dedicated fund” does not include a re-
volving fund or a trust fund.

(4) ‘“Revolving fund” means a fund in
the State Treasury, established by law,
from which is paid the cost of goods or serv-
ices furnished or rendered to or by a state
agency, and which is replenished through
charges made for such goods or services or
through transfers from' other accounts or
funds; and specifically includes funds de-
rived from receipts by the State Board of
Higher Education of tuition, fees, dormitory
earnings, student activity receipts and sales
of products and services incident to edu-
cation functions.

(5) “Trust fund” means a fund in the
State Treasury in which designated persons
or classes of persons have a vested beneficial
interest or equitable owmership, or which
was created or established by a gift, grant,
contribution, devise or bequest that limits
the use of the fund to designated objects or
purposes.

(6) “Expenditure classifications” or
“classification of expenditures” means the
major groups or categories of expenditures,
designed for efficient budget-making and
expenditure accounting, that are established
by the Governor, with the approval of the
Secretary of State, pursuant to ORS 291.206;
and until other expenditure classifications
are established, the following expenditure
classifications shall be controlling for the
purposes of this chapter:

(a) *“Salaries and wages,” which in-
cludes expenditures for personal services of
every nature rendered by persons regularly
or seasonally employed, except salaries and
wages in connection with capital outlay.

(b) “General operating and maintenance
expenses,” which includes all costs incident
to general management of state agencies or
in connection with the uses and upkeep of
property, not included in salaries and wages
and capital outlay.

(c) “Capital outlay,” which includes all
expenditures for land and its improvements,
including buildings and structures and major
alterations and additions thereto, including
salaries and wages in connection therewith;
and the first cost of motor vehicles, domestic
animals, machinery, apparatus, equipment
and furniture, including major alterations
and additions thereto, which will have a use-
ful life of service substantially longer than
two years; but expenditures for any of the
capital outlays enumerated in this paragraph
which do not exceed $10 shall not be deemed
capital outlay.

(d) “‘Special requests,” which includes
expenditures to which paragraphs (a), (b)
and (c¢) of this subsection do not apply but
which are designated specifically by appro-
priation or operate pursuant to law.

(7) “State agency” or ‘“agency”’ means
every state officer, board, commission, de-
partment, institution, branch or agency of
the state government, whose costs are paid
wholly or in part from funds held in the
State Treasury, except the Legislative As-
sembly, the courts and their officers and
committees, and except the Secretary of
State and the State Treasurer in the per-
formance of the duties of their constitu-
tional offices.

(8) “State officer” means any elected or
appointed state officer, including members
of boards and commissions, except the mem-
bers and officers of the Legislative As-
sembly, the courts and the Secretary of
State and the State Treasurer in the per-
formance of the duties of their constitu-
tional offices.

291.003 Federal laws and rules govern
where federal granted funds are involved. In
all cases where federal granted funds are
involved, the federal laws, rules and regu-
lations applicable thereto shall govern not-
withstanding any provision to the contrary
in ORS 291.002 to 291.020, 291.202 to
291.222, 291.232 to 291.260, 291.376, 291.558
to 291.562, 291.652 to 291.664, 291.702 to
291.722, subsection (2) of ORS 291.474 and
subsection (1) of ORS 291.990.
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§ 291.004

PUBLIC FINANCIAL ADMINISTRATION

DEPARTMENT OF FINANCE AND
ADMINISTRATICN

- 291.004 Department of Finance and
Administration established; duties and func-
tions. A Department of Finance and Admin-
istration is established. The department,
under the direction of the Governor, shall
be responsible as provided in this chapter
for the administration of all internal state
fiscal services and controls and subject to
the exceptions provided for in this chapter
and in ORS 279.008, 279.712 and 279.730,
shall in general:

(1) Develop financial policies and plans
for consideration by the Governor as the
basis for his budget report and his recom-
mendations to the Legislative Assembly and
prepare for the Governor his budget report.

(2) Coordinate and control the internal
fiscal affairs and procedures of the state to
insure the execution of the financial policies
and plans approved by the Legislative As-
sembly, and to insure that fiscal records and
claims against the state may be presented
properly to the Secretary of State for audit,
examination and determination by him.

(3) Prescribe, install, and modify from
time to time, accounting systems for state
agencies and officers.

(4) Exercise or control the exercise of
all functions relating to purchasing or con-
tracting for the supplies, materials, equip-
ment, and services other than personal,
needed by state agencies, including the
advertisement for bids and the making and
awarding of purchase contracts; the requisi-
tioning and storage of purchased items; the
disposal of surplus and salvage, and the
transfer to or between state agencies of
needed supplies, equipment and materials.

(5) Have such control and managenient
of printing for state agencies as is prescribed
in ORS chapter 282.

(6) Provide for and regulate the inspec-
tion, appraisal and inventory of state prop-
erty, and the protection and custody of state
property by state agencies.

(7) Control and supervise the acquisi-
tion, operation, maintenance, repair and re-
placement of state-owned motor vehicles by
state agencies.

-(8) Maintain centralized inter-agency
services, such as mailing, communication,
transportation, clerical pools, and duplica-
tion equipment services, designed to promote
efficiency-and economy. \ :

(9) Authorize ;and . approve travel and

travel expense allowances of officers and
employes of state agencies.

(10) Develop plans for improvements
and economies in organization and adminis-
tration of the state agencies.

(11) Authorize subject to its control the
decentralized performance by state agencies
of fiscal activities set forth in this chapter.

291.006 Enumeration of duties mot ex-
clusive. The enumeration of duties and func-
tions in ORS 291.004 shall not be deemed
exclusive nor construed as a limitation on
the powers and authority vested in the de-
partment by other provisions of law.

291.008 Director of department. The
Department of Finance and Administration
shall be under the supervision and control of
a director, who shall be appointed by and
shall hold his office at the pleasure of the
Governor and who shall be responsible for
the performance of the duties imposed upon
the department. The Governor shall appoint
as director a person who, by training and
experience, is well qualified to perform the
duties of the office. The director shall re-
ceive such salary as may be provided by
law or, if not so provided, as may be fixed
by the Governor. Before entering upon the
duties of his office, the director shall give to
the state a fidelity bond in such penal sum
as may be fixed by law or, if not so fixed,
as may be fixed by the Governor, with cor-
porate surety authorized to do business in
this state. The premium for such bond shall
be paid by the department.

291.010 Powers of du'ector, desxgna.tmg
deputy; appointing officers and employes;
requiring bonds of officers and employes of
state agencies. The director shall have the
following powers:

(1) To designate a division head as hls
deputy, to serve at his pleasure, with full
authority to act for him, but subject to his
control. The designation of a deputy shall be
by written order, filed with the Secretary
of State.

(2) Except as provided in -ORS 291.012,
to appoint all subordinate officers and em-
ployes of the department and to prescribe
their duties and fix their compensation, sub-
ject to the applicable provisions of the State
Civil Service Law.

(3) To require a fidelity bond of any of-
ficer or employe of the department or of any
other state agency, who has charge of,
handles or has access to any state money or
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STATE FINANCIAL ADMINISTRATION

§ 291.206

property, and who is not otherwise required
by law to give such a bond. The amounts of
the bonds shall be fixed by the director,
except as otherwise provided by law, and the
sureties shall be approved by him. The
premium on the bond of any officer or em-
ploye shall be paid by the agency by which
he is employed.

291.012 Organization of department;
administrative divisions. For the purpose of
administration, the director, with the ap-
proval of the Governor, shall organize and
reorganize as necessary, the department in
the manner that he deems necessary prop-
erly to conduct the work of the department.
The functions of the department shall be
divided among not more than six adminis-
trative divisions. Each administrative divi-
sion shall be headed by a person appointed
by the director of the department, with the
approval of the Governor, who shall serve at
the pleasure of the director and shall not be
subject to the State Civil Service Law. Each
such head shall be well qualified by technical
training and experience in the functions to
be performed. [Amended by 1955 c.58 §1]

291.014 Department may presecribe
rules and regulations. The department with
the approval of the Governor may make
rules and regulations necessary or proper
for the administration and enforcement of
ORS chapter 282, ORS 278.090, 279.710 to
279.746, 279.824, 291.002 to 291.020, 291.202
to 291.222, 291.232 to 291.260, 291.376,
291558 to 291.562, 291.652 to 291.664,
291.702 to 291.722, subsection (2) of ORS
291.474, subsection (1) of ORS 291.990,
ORS 292.220 and 292.230.

291.016 Making administrative and or-
ganizational surveys. The department may
make or cause to be made administrative
and organizational surveys of the state
agencies for the purpose of determining the
feasibility of improving the administration
of the state government by the elimination
of unnecessary positions and activities, the
improvement of internal operating forms,
the avoidance of duplication, and increasing
efficiency and economical operation.

291.018 Conducting research; requiring
administrative reports from agencies. The
department shall conduct research for use in
administrative planning, policy review and
organization and methods improvement. Peri-
odic administrative reports to the depart-
ment and the Governor, designed to outline

factually the quantitative and qualitative as-
pects of work performance by operating units,
may be required of state agencies. The de-
partment may require submission of such
information in reports as will permit sound
analysis and will provide the basis for de-
tecting administrative weaknesses, correct-
ing performance difficulties and permitting
better planning and management of state
services.

291.020 Submitting suggestions to Gov-
ernor for improvement of state govern-
mental administration. The department, up-
on the basis of its research and reports re-
ceived, shall submit, from time to time, for
the Governor’s consideration and appropri-
ate action thereupon, suggestions for the
development of interagency policies consist-
ent with the executive policies of the Gover-
nor and for the improvement of operating
methods and procedures and better person-
nel utilization and for the improvement of
work performance and reduction of costs in
state government activities.

291.022 to 291.200 [Reserved for expan-
sion]

STATE BUDGET; BUDGET REPORT

291.202 Budget report of Governor; de-
partment to assist Governor in preparation.
The Governor shall prepare in each even-
numbered year a budget report for the
biennium beginning July 1 of the following
year. The Department of Finance and Ad-
ministration shall advise and assist the Gov-
ernor in the preparation of his budget report
and shall perform such duties in connection
therewith as the Governor requires.

291.204 Prescribing forms for submit-
ting budget estimates and requests for ap-
propriations; furnishing budget forms to
agencies. The department, by July 1 of each
even-numbered year, shall furnish every
state agency with a sufficient number of
forms for its use in preparing for submission
to the Governor the information required by
the Governor in the preparation of his bud-
get report. The Governor shall prescribe the
forms to be used by the agencies in submit-
ting their budget estimates and requests for
appropriations as required by ORS 291.208.

291.206 Guidance of agencies in com-
pleting budget forms. The Governor shall
prescribe such rules and regulations as he
deems necessary for the guidance of agen-
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cies in the preparation of the budget esti-
mates and requests. The Governor, with the
approval of the Secretary of State, shall
prepare and prescribe -classifications of
expenditures and revenue for the purpose of
budget-making and accounting.

291.208 Filing budget forms with de-
partment; preparing requests for agencies
failing to file. Each state agency shall file
with the department, before September 1 in
each even-numbered year, on the form and
in the manner required, its budget forms
containing the information required. The
department shall prepare budget estimates
and requests for appropriations for all agen-
cies that fail to file requests.

291.210 Preparing tentative budget
plan. The Department of Finance and Ad-
ministration, in connection with its direct
studies of the operations, plans and needs
of state agencies and of the existing and
prospective sources of income, shall prepare
a tentative budget plan for the two fiscal
years for which a budget report is required
to be prepared.

291.212 Revising budget plan; trans-
mitting budget forms and tentative budget
report to Governor. Upon receipt of the bud-
get forms, the department shall check the
agencies’ estimates in the light of the ten-
tative budget plan and shall make such
further inquiries and investigations as the
Governor requires and revise its tentative
budget plan accordingly. The department
then shall transmit to the Governor the bud-
get forms filed with it by the state agencies
and the revised tentative budget report.

291.214 Governor to examine budget
forms and revise tentative budget report.
The Governor, during the preparation of the
budget report and before its submission to
the Legislative Assembly, shall examine the
budget forms filed by the various agencies.
He may make or cause to be made such
further investigations by the department,
with such hearings before him or any state
agency, as he deems advisable, and may
make such changes or revisions in policy
and program and in specific details of the
tentative budget report as he finds war-
ranted.

291.216 Governor’s budget report. (1)
Not later than November 10 of each even-
numbered year the Governor shall cause the

budget report to be compiled and prepared
for printing.

(2) The budget report shall include a
budget message prepared by the Governor,
including his recommendations with refer-
ence to the fiscal policy of the state govern-
ment for the coming biennium, describing
the important features of the budget plan,
embracing a general budget summary setting
forth the aggregate figures of the budget re-
port so as to show a balanced relation between
the total proposed expenditures and the total
anticipated income, with the basis and factors
on which the estimates are made, the amount
to be borrowed, and other means of financ-
ing the estimated expenditures for the en-
suing biennium, compared with the corre-
sponding figures for at least the last com-
pleted biennium and the current biennium.

(3) The budget plan shall be supported
by explanatory schedules or statements,
classifying the expenditures reported therein,
both past and proposed, by organization
units, objects and funds, and the income by
organization units, sources and funds, and
the proposed amount of new borrowing as
well as proposed new tax or revenue sources.

(4) The budget plan shall be submitted
for all dedicated funds, as well as the State
General Fund, and shall include the esti-
mated amounts of federal and other aids or
grants to state agencies or activities pro-
vided for any purpose whatever, together
with estimated expenditures therefrom.

(5) The budget report shall embrace the
detailed estimates of expenditures and reve-
nues. It shall include statements of the bond-
ed indebtedness of the state government,
showing the actual amount of the debt serv-
ice for at least the past biennium, and the
estimated amount for the current biennium
and the ensuing biennium, the debt author-
ized and unissued, the condition of the sink-
ing funds and the borrowing capacity. It
shall also contain any statements relative to
the financial plan which the Governor may
deem desirable or which may be required by
the legislature.

291.218. Printing budget report; trans-
mitting to members of legislature. The De-
partment of Finance and Administration
shall have as many copies of the approved
budget report printed as the Governor di-
rects. Not later than December 20 of each
even-numbered year, the Governor shall
transmit a copy thereof to each member of
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the legislature who is to serve during the
next session.

291.220 Furnishing information and as-
sistance to legislature. The Governor, upon
request, shall furnish the legislature any
further information required concerning the
budget report. The Department of Finance
and Administration, upon request, shall fur-
nish a representative to assist the legislature
or its ways and means ‘committees in the
consideration of the budget report or appro-
priation bills.

291.222 Furnishing information and as-
sistance to Governor-elect; recommending
revision of budget report. If the Governor
under whose supervision the budget report
for the ensuing biennium is being prepared
will be succeeded in office, the department
shall make available to the Governor-elect
so much as he requests of the information
upon which the budget report is based, and
upon completion of the budget report shall
supply him with a copy thereof. The depart-
ment shall also make available to him all
facilities of the department reasonably
necessary to permit him to review and fa-
miliarize himself with the budget report. If
after a review of the proposed budget, the
Governor-elect desires to recommend revi-
sions of, or additions to, any part of the bud-
get report, he may prepare such revisions
and submit them to the Legislative Assem-
bly for its consideration. The department
shall assist, upon request, in the preparation
of such revisions or additions.

291.224 to 291.230 [Reserved for expan-
sion]

SUPERVISION OF STATE
EXPENDITURES

291.232 Declaration of policy. It is de-
clared to be the policy and intent of the
Legislative Assembly that the total appro-
priations made by it, or the total of any
budget approved by it, for any state agency,
shall be deemed to be the maximum amount
necessary to meet the requirements of such
agency for the biennium, excepting as may
otherwise be provided by law, and that the
Governor and the Department of Finance
and Administration are given the powers
granted by ORS 291.202 to 291.260 in order
that savings may be effected by careful
supervision throughout each biennium, with
due regard to changing conditions, and by

promoting more economic and efficient
management of state agencies.

291.234 Department to make allotments
to state officers and agencies of appropria-
tions and funds; allotment period. (1) The
Department of Finance and Administration
shall make allotments to state officers and
agencies of appropriations and funds pur-
suant to the allotment system provided for
in ORS 291.234 to 291.260.

(2) For the purposes of the allotment
system, each fiscal year shall be divided into
four quarterly allotment periods, beginning,
respectively, on the first days of July, Oc-
tober, January and April. However, in any
case where the quarterly allotment period is
impracticable, the department may prescribe
a different period suited to the circumstan-
ces, not exceeding six months nor extending
beyond the end of the biennium.

291.236 Allotment system applicable to
all appropriations; controlling expenditures
and encumbering of emergency, contingent,
revolving and trust funds. (1) The provis-
ions of ORS 291.234 to 291.260 relating to
the allotment system shall apply to all ap-
propriations for state officers and agencies.
For this purpose ‘“appropriation” includes
standing, continuing and annual appropria-
tions, and dedicated funds. In those cases
where periodical allotments are impracti-
cable, the department may dispense there-
with and prescribe such regulations as will
insure proper application and encumbering
of funds.

(2) Subject to ORS 291.238, emergency
or contingent funds, revolving funds and
trust funds shall be subject to such regula-
tions as the department may prescribe for
controlling the expeénditures and encumber-
ing of such funds.

291.238 Expenditures without allotment
prohibited; expenditures from dedicated, re-
volving and trust funds. (1) Except as ex-
pressly authorized in this section or ORS
291.236, no person shall incur, or order
or vote to incur, any obligation against
the state in excess of, or make or order or
vote to make any expenditure not authorized
by, an allotment. Any such obligation so
incurred shall not be binding against the
state, but where the obligation violates this
section only for having been made in excess
of an allotment, the department may au-
thorize payment thereof from unallotted
funds,
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(2) Excepting as to administrative ex-
penditures from dedicated, revolving and
trust funds and to revolving funds estab-
lished to provide services rendered by any
state agency to other state agencies or to
any body politic of the State of Oregon, ex-
penditures from dedicated funds, revolving
funds and trust funds may be made by any
state agency without appropriation or allot-
ment.

(3) No person shall make or order or
vote to make any expenditure from or
chargeable to a revolving fund or trust fund
in excess of the amount standing to the
credit of such fund or for any purpose for
which such fund may not lawfully be ex-
pended.

291.240 [Repealed by 1953 c.168 §4]

291.242 Allotment required before ex-
penditure of appropriation; submitting esti-
mates, No appropriation to. which the allot-
ment system is applicable shall become avail-
able to any state agency for expenditure
thereby during any allotment period until:

(1) The agency submits-to the depart-
ment an estimate, in such form as the de-
partment prescribes, for such allotment
period, of the amount required for each
activity to be carried on durmg that perlod
and

(2) The estimate is approved, increased
or decreased by the department and funds
allotted therefor.

291.244 Department action on estimates.
The department shall act promptly upon all
estimates required by ORS 291.242. If the
estimate is within the terms of the appro-
priation as to amount and purposes, having
due regard for the probable further needs of
the agency for the remainder of the term for
which the appropriation was made, and if
the department determines that there is a
need for the estimated amount for the allot-
ment period, the department shall approve
the estimate and allot the estimated amount
for expenditure. Otherwise the department
shall modify the estimate so as to conform
with the terms of the appropriation and the
prospective needs of the agency, and shall
reduce the amount allotted accordingly.

291.246 Allotments to be made for pur-
pose or classification of expenditure pre-
scribed in appropriation measure. Allotments
shall be made according to purpose and classi-
fication of expenditures prescribed in the ap-

propriation measure as enacted by the Legis-
lative Assembly, and the funds allotted for
each purpose or classification of expenditure
shall be used for no other purpose or class-
ification of expenditure.

291.248 Notice of allotment. Upon the
granting of any allotment, the department
shall transmit a notice of the allotment to
the agency concerned.

291.250 Claims and encumbrances lim-
ited by amount and purpose of allotment.
The agency shall not create any claim or
encumbrance for the future disbursement of
appropriated moneys unless the proposed
expenditure as estimated, together with ex-
penses theretofore paid from or encumbered
against such allotment, is within the total
amount and for the purposes specified in
the notice of allotment transmitted to such
agency.

291.252 Modifying allotment previously
made. The department may at any time
modify or amend any allotment previously
made ‘by it, upon application of, or upon
notice to, the agency concerned, but no such
modification or amendment shall reduce an
allotment below the amount required to meet
valid obligations or commitments previously
incurred against the allotted funds

291.254 Reducmg allotment fo prevent
deficit. If the department determines at any
time that the probable receipts from taxes
or any other sources for any appropriation
will be less than was anticipated, and that
consequently the amount available for the
remainder of the term of the appropriation
or for any allotment period will be less than
the amount estimated or allotted therefor,
the department shall, with the approval of
the Governor, and after notice to the agency
or agencies concerned, reduce the amount
allotted or to be allotted so as to prevent a
deficit.

291.256 Transfer of wunexpended bal-
ance of allotment for salaries and wages to
Salary Savings Account. The unexpended
balance remaining in each allotment for sal-
aries and wages shall be transferred to a
Salary Savings Account at the end of each
allotment period. The unexpended balance
shall be computed by deducting from the
salaries and wages allotment the actual ex-
penditures and accrued obligations charge-
able to such allotment for the period cov-

‘ered. The amount in the Salary Savings Ac-
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count shall not be available for expenditure

by transfer to future salary allotments with--

out approval of the department upon show-
ing by an agency of the actual need for such
a transfer. :

291.258 Approval of department re-
quired for establishment of new personnel
position or classification. A new personnel
position or classification, not provided in the
budget of an agency upon which appropria-
tions have been based, shall not be estab-
lished without prior approval of the Depart-
ment of Finance and Administration.

291.260 Approving, modifying or disap-
proving requests and budgets to be submit-
ted to the Federal Government. Every state
agency, when making requests or preparing
budgets to be submitted to the Federal Gov-

ernment for funds, equipment, materials or-

services, other than for highway purposes,
and purposes for which the state was legally
committed on August 2, 1951, shall, upon
completion of such request or budget, first
submit it to the Department of Finance and
Administration. The department shall have
authority to approve, disapprove, modify or
amend any such request or budget before it
is submitted to the proper federal authority.

291.262 to 291.300 [Reserved for expan-
sion]

EMERGENCY EXPENDITURES;
EMERGENCY BOARD

291.802 [Repealed by 1953 ¢.386 §91]
291.804 [Repealed by 1953 ¢.386 §91]
291.306 [Repealed by 1953 ¢.386 §9]
291.308 [Repealed by 1953 ¢.386 §9]
291.310 [Repealed by 1953 ¢.386 §9]

291.312 to 291.320 [Reserved for expan-
sion]

291.322 Definitions for ORS 291.322 to
291.384. As used in ORS 291.322 to 291.334:

(1) “Emergency’”’ means any catastrophe,
disaster or unforeseen or unanticipated con-
dition or circumstance, or abnormal change
of conditions or circumstances, affecting the
functions of a state agency and the expendi-
ture requirements for the performance of
these functions,

(2) “State agency” means any elected or
appointed officer, board, commission, de-
partment, institution, branch or other agen-
cy of the state government. [1953 ¢.386 §1]

291.324 Emergency Board created.
There hereby is created a joint committee

composed of members of ‘both' houses of the
Legislative Assembly, to be known as the:
Emergency Board. [1953 ¢.386 §2]

291.326 Powers of Emergency Board
concerning expenditures by state agencies.
(1) The Emergency Board, during the in-
terim between sessions of the Legislative As-
sembly, may exercise the following powers:

(a) Where an emergency exists, to allo-
cate to any state agency, out of any emer-
gency fund that may be appropriated to the
Emergency Board for that purpose, addi-
tional funds beyond the amount appropriated
to the agency by the Legislative Assembly,
or funds to carry on an activity required by
law for which an appropriation was not
made. ,

(b) Where an emergency exists, to au-.
thorize any state agency to expend, from
funds dedicated or continuously appropriated
for the uses and purposes of the agency,
sums in excess of the amount of the budget
of the agency as approved in accordance with
law.

(¢) In the case of a new activity coming
into existence at such a time as to preclude
the possibility of submitting a budget to the
Legislative Assembly for approval, to ap-
prove, or revise and approve, a budget of the
money appropriated for such new activity.

(d) Where an emergency exists, to re-
vise or amend the budgets of state agencies
to the extent of authorizing transfers be-
tween expenditure classifications within the
budget of an agency.

(2) No allocation, authorization or ap-
proval under paragraph (a), (b) or (c) of
subsection (1) of this section shall be effec--
tive unless made at a meeting at which six
members of the board were present. [1953
c.386 §3]

291.328 Emergency Board may require
presentation of evidence to support requests
for action; board to report its action to
agencies concerned. Before the Emergency
Board makes any allocation, grants any au-
thorization or approves any budget under
ORS 291.326, it may require the state agency
in question to submit written evidence to jus-
tify the allocation, authorization or approv-
al and may require the head of the agency
to appear before it in support thereof. The
Emergency Board may also require the Di-
rector of the Department of Finance and
Administration to submit a written report as
to the need and justification for the alloca-
tion, authorization or approval. Upon making
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an allocation, granting an authorization or
approving a budget, the Emergency Board
shall file with the Department of Finance
and Administration, the Secretary of State
and the state agency in question a copy of
the order of allocation, grant of authoriza-
tion or approved budget. [1953 ¢.386 §4]

291330 Composition of Emergency
Board. The Emergency Board shall be com-
posed of the President of the Senate, the
Speaker of the House of Representatives, the
chairmen of the Senate and House Ways and
Means Committees, two members of the Sen-
ate, at least one of whom shall be a member
of the Ways and Means Committee, to be
appointed by the President of the Senate and
confirmed by a majority of all the members
elected to the Senate, and three members of
the House, at least two of whom shall be
members of the Ways and Means Commit-
tee, to be appointed by the Speaker and con-
firmed by a majority of all the members
elected to the House. [1953 ¢.386 §5]

291.332 Meetings of board, terms of
members, filling vacancies on board. (1)
The Emergency Board shall meet immedi-
ately upon adjournment of each Legislative
Assembly and elect a chairman from their
number. The board shall meet thereafter at
such times as it may determine,

(2) The term of members of the board
shall run from the adjournment of one regu-
lar session to the organization of the next
regular session.

3) If a vac'a.ncy occurs in the board,
either the Speaker, if the legislator previous-
ly filling the position was a member of the
House, or the President, if the legislator pre-
viously filling the position was a member of
the Senate, shall fill such vacancy by an ap-
pointment for the unexpired term. However,
such appointment, before becoming effective,
shall be confirmed by the remaining mem-
bers of the board, sitting as such board.
[1953 ¢.386 §6]

291.334 Payment of board’s and board
members’ expenses; board authorized to se-
cure assistance. (1) The members of the
Emergency Board shall be reimbursed for
their actual and necessary expenses incurred
in performing their duties.

(2) The Secretary of State and Director
of the Department of Finance and Adminis-
tration, upon request of the board, shall fur-
nish necessary assistance to the board, or

the board may employ such assistance as
they may deem necessary.

(3) The expenses of the board, the cost
of employed assistance, and other necessary
expenses of the board shall be paid out of
funds appropriated to the board specially for
such purpose or, if no such appropriation is
made, out of any emergency fund that may
be appropriated to the board. The Secretary
of State shall audit and allow all such claims
as have been approved by the chairman or
other person authorized to approve claims
and shall draw his warrants on the State
Treasurer for the payment thereof in the
Same manner as other expenses are audited
and paid. [1953 ¢.386 §7]

291.336 to 291.350 [Reserved for expan-
sion]

STATE GENERAL FUND; OTHER STATE
FUNDS

291.352 General Fund. Subject to ORS
291.356, the following moneys shall be
placed by the State Treasurer to the credit
of and shall constitute the General Fund
of the State of Oregon:

(1) All moneys ariging from direct taxa-
tion and paid into the State Treasury by the
several counties of the state.

(2) All moneys arising from the imposi-
tion of any license or other fees for permis-
sion to transact any business in the state
and paid into the State Treasury by any
person, firm or corporation.

(3) All moneys collected by any state
officer, board, institution or commission or
county officer for license or other fees ex-
acted by law, and from sales of state pro-
ducts paid into the State Treasury.

201.354 Certain funds as part of Gen-
eral Fund. (1) All payments of money into
the State Treasury by virtue of any statute
providing for, creating, authorizing or con-
tinuing any of the funds enumerated in sub-
section (2) of this section shall be paid into
and become a part of the General Fund.

(2) The following funds shall be a part
of the General Fund:

(a) Board of Barber Examiners’ Fund.

(b) Board of Dental Examiners’ Fund.

(¢) Corporation Fund.

(d) Forest Patrol Fund.

(e) Inheritance Tax Fund.

(f) Insurance Fund.

(g) Motor Vehicle Fund.

Fund.
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(i) State Banking Fund.

(j) State Institutional Betterment Fund.

(k) State Library Contingent Fund.

(L) State Library School Library Fund.

(m) Tumalo Maintenance Fund.

(n) All other funds created by law which
are not trust funds.

291.356 Moneys not to be credited to
General Fund. The following moneys shall
not be credited to the General Fund:

(1) Moneys paid into the State Treasury
for fiduciary purposes.

(2) Moneys by law directed and required
to be placed by the State Treasurer to the
credit of:

(a) The Agricultural College Fund prin-
cipal and the interest accruing from the in-
vestment thereof.

(b) The Burbank Trust Fund and the
interest accruing from the investment there-
of.

(¢) The Common School Fund and the
interest accruing from the investment there-
of.

(d) The Industrial Accident Fund.

(e) The Segregated Accident Fund.

(f) The Thurston Monument Fund and
the interest accruing from the investment
thereof.

(g) The University Fund principal and
the interest accruing from the investment
thereof.

(h) The University of Oregon Villard
Endowment Interest Fund.

(3) All sums received by the state from
the Federal Government from forest re-
serves, rentals, sales of timber, and other
sources from forest reserves.

(4) All sums received from the five per-
centum of sales of public lands and appor-
tioned under ORS 271.610.

(5) Any other trust funds created by
law.

291.358 Special fund dedication con-
strued as an appropriation; when millage tax
available, Where any law provides that the
proceeds arising from the levy and collec-
tion of any millage tax or from any license
or other fee exacted by law, or that the
moneys derived from any source whatever
other than those excepted in ORS 291.356
shall be paid into the State Treasury and by
the State Treasurer placed to the credit of
a special fund other than the General Fund
to be used for carrying out the provisions
of the particular statute creating and au-
thorizing the same, or for any other pur-

pose which may be authorized by law, the
amount of any payments so made into the
State Treasury, and the amount of any mil-
lage tax levy, shall, subject to ORS
291.238, constitute and be considered as
and hereby are made an appropriation of
such sums or amounts from the General
Fund, for the purpose of carrying into full
force and effect the specific provisions of
the particular law exacting the payment of
the same and providing for the payment
thereof into the State Treasury, and in the
same manner and to the same extent as
provided in the specific provision of the par-
ticular law. The amount of any millage tax
levy shall be available for the purpose for
which it is levied on and after July 1 of the
year when it is required to be paid into the
State Treasury.

291.360 Secretary of State to make ac-
counting entries and audit claims in con-
nection with special dedicated funds. The
Secretary of State shall, by appropriate
entries made at monthly periods, credit the
several objects with the amounts which may
be received respectively from the several
sources and audit and charge against the
same any claims incurred in pursuance of
authority of law, in the same manner as is
provided for the audit and payment of
claims against the state.

291.362 State Treasurer to show source
of moneys upon receipts therefor. The State
Treasurer shall enter upon all receipts given
by him for moneys paid into the State Trea-
sury such necessary and detailed informa-
tion as shall:

(1) Show the source from which the
moneys are derived and enable the Secretary
of State to credit the moneys to the object
or to an account for the particular purpose
for which the amount is applicable under
the law.

(2) Permit of an appropriate accounting
of the moneys.

201.364 Payment of warrants against
certain special funds. All warrants issued
against any special fund that is a part of
the General Fund hereby are made payable
out of the General Fund. Such payment
shall be made by the State Treasurer to
the holders of such warrants upon demand.

291.366 Interest on state funds. All in-
terest received on deposits of state funds
shall accrue to and become a part-.of the

General Fund.
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291.368 Portion of amounts collected
for dedicated funds transferred to Genmeral
Fund. (1) The ratable portions or percent-
ages specified in ORS 291.372 of all moneys
collected or received by the state officer,
officers, activities, boards and commissions
named in ORS 291.374 for fees, fines, li-
censes and taxes, or any thereof, all and
every part of which is not by the statutes
imposing or authorizing the same made a
part of the General Fund available for the
payment of the general expenses of the
state, shall:

(a) Be transferred by the State Trea-
surer to and made a part of the General
Fund available for the payment of the gen-
eral expenses of the state if such moneys are
paid to the State Treasurer by the officer,
activity, board or commission; or

(b) Be paid to the State Treasurer by
the officer, activity, board or commission
receiving such moneys at the time when they
are received by the officer, activity, board
or commission if such moneys are authorized
by law to be kept and disbursed other than
by and through the State Treasurer, and
be credited by the State Treasurer to and
made a part of the General Fund available
for the payment of the general expenses of
the state.

(2) The payment and transfer to the
General Fund required by subsection (1) of
this section shall be made notwithstanding
any law which appropriates such moneys or
any of them to any other purpose or pur-
poses, and such portion or percentage shall
not be subject to any special use or uses
thereby provided.

291.370 Treasurer’s receipt. The State
Treasurer in receipting for any of the
moneys referred to in ORS 291.368 shall
make his receipt in duplicate, showing the
amount credited to the General Fund avail-
able for the payment of the general ex-
penses of the state as well as the amount
credited to any special fund. He shall file
one of the duplicate receipts with the Secre-
tary of State,

291.372 Amount to be transferred. The
portion or percentage of the moneys required
to be transferred to the General Fund avail-
able for the payment of the general expenses
of the state pursuant to ORS 291.368 shall
be 10 percent of all gross receipts of each
of the officers, activities, boards and com-
missions, until the total of such respective
gross receipts reaches $100,000 in any fiscal

year. Thereafter for the remainder of such
fiscal year the portion or percentage so
transferred shall be three percent of all
gross receipts received by the officer, offi-
cers, activities, boards and commissions, re-
spectively.

291.374 Application of ORS 291.368.
The officer, officers, activities, boards and
commissions to which ORS 291.368 shall
apply are as follows:

State Board of Accountancy.

State Board of Aeronautics.

State Board of Architect Examiners.

State Department of Agriculture:

State Department of Agriculture Ac-’

count, excluding any portion of amounts
credited thereto which are payable to the
United States Department of Agriculture
under any federal-state agreement.
State Banking Department.
State Board of Health:
Bedding and Upholstery Inspections.
Tourist Facilities Inspections.
Plumbers’ Code Account.
Plumbers’ Registration Fees Account,
Department of Sanitarians:
Sanitarian’s Registration Account.
State Treasurer:
Bond Registrations.
State Board of Cosmetic Therapy Ex-
aminers.
State Board of Dental Examiners.
State Board of Engineering Examiners.
Bureau of Labor:
Pressure Vessel and Boiler Inspection
Fees.
Electric Wiring Installation.
Elevator Inspection Fees.
Wage Collection Fees.
State Industrial Accident Commission:
Factory Inspection Receipts.
State Board for Examination and Regis-
tration of Graduate Nurses.
State Board of Massage Examiners.
State Board of Examiners in Optometry.
State Board of Pharmacy.
State Board of Pilot Commissioners.
Public Utility Commissioner:
Public Utility Commissioner’s Fees.
Track Scales Inspections.
State Board of Veterinary Medical Ex-
aminers.
Fish Commission of Oregon:
Seal Fund.
Superintendent of Public Instruction:
Vocational School License Account.
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Oregon Board of Examiners in Watch-
making and Clockmaking.

Real Estate Department.
[Amended by 1955 ¢.133 §1; 1955 ¢.672 §1]

291.376 Appropriation from General
Fund to constitute a credit only. An appro-
priation of any sum of money from the
General Fund by any law shall not be con-
sidered as segregating or setting aside the
amount of such appropriation from the
moneys constituting the General Fund, but
shall be considered and construed as con-
stituting a credit in favor of the appropri-
ation for the amount stated in the law mak-
ing the appropriation, subject to allotment
as provided in ORS 291.232 to 291.260.

291378 Borrowing to pay warrants
against General Fund. If the moneys in the
General Fund become exhausted, the State
Treasurer shall borrow from the most ad-
vantageous sources the amounts necessary
to pay all warrants drawn against the Gen-
eral Fund by the Secretary of State in pur-
suance of law. The Governor, Secretary of
State and State Treasurer, jointly, shall is-
sue certificates of indebtedness therefor. The
certificates shall draw interest not to exceed
the legal rate of interest until redeemed. All
certificates of indebtedness shall be redeem-
able by the State Treasurer from the first
moneys regularly accruing and credited to
the General Fund.

291.380 Proceeding when warrants not
‘paid for want of funds. If the General Fund
becomes exhausted after the State Trea-
surer has borrowed the moneys as provided
in ORS 291.378 and has made the transfers
of surplus funds as provided in ORS 291.402
to 291.410, the State Treasurer shall, if the
Governor, Secretary of State and State Trea-
surer deem it necessary or advisable and so
direct, indorse on the warrants drawn on
the General Fund, the words “Not paid for
want of funds,” and the State Treasurer
shall register the warrants by number and by
date according to the order in which they
have been presented for payment. All war-
rants so indorsed and registered shall there-
after become payable consecutively accord-
ing to the order of registration and shall
draw interest payable from the General
Fund, until called for payment by the State
Treasurer, at the rate of five percent per
year. As funds for the payment of the war-
rants and of the interest thereon become
available, the State Treasurer shall give no-

tice of the calling of the warrants for pay-
ment by one pubhcatlon in a newspaper
printed and published in Salem, Oregon.

291.382 to 291.400 [Reserved for expan-
sion]

TRANSFERS TO STATE FUNDS HAVING
INSUFFICIENT MONEY

291.402 Definitions. As used in ORS
291.402 to 291.410:

(1) “Borrowing fund” means the fund
to which money is initially transferred under
ORS 291.404.

(2) “Lending fund” means the fund
from which money is initially transferred
under ORS 291.404.

291404 Transfer and retransfer of
money and credit among state funds. If
there is insufficient money to the credit of
any fund in the State Treasury to pay the
obligations against such fund and there is
money to the credit of one or more other
state funds which is not then required to
meet the respective obligations against such
funds, the State Treasurer shall transfer so
much as he deems advisable of such money
standing to the credit of the funds having
excess money to the fund having insufficient
money if there are or will be moneys ac-
cruing to the borrowing fund or which can
be transferred to it in like manner, as pro-
vided in this section, to enable a retransfer
to be made of such moneys to the credit of
the lending funds from which they were so
transferred in time to meet the requirements
of the lending funds; but unless conditions
are such at the time when the original trans-
fer of moneys is considered as to make sure
that such retransfer can be so made, the origi-
nal transfer shall not be made. All such
transfers of moneys from lending to bor-
rowing funds shall be retransferred to the
lendmg funds when or before they are needed
in the lending funds.

291406 Evidencing transfers and re-
transfers by bookkeeping accounts and re-
ceipts. All transfers from lending to bor-
rowing funds under ORS 291.404 shall be
evidenced by proper bookkeeping accounts
and by receipts made in triplicate by the
State Treasurer to the credit of the lend-
ing funds. One receipt shall be kept, by the
State Treasurer, one shall be delivered to
the Secretary of State and one shall be sent .

783



§ 291.408

PUBLIC FINANCIAL ADMINISTRATION

to the department for whose use the lend-
ing fund is maintained. All retransfers shall
be evidenced in like manner.

291.408 Interest on transferred moneys
or credits. All moneys or credits transferred
under ORS 291.404 shall bear interest at the
rate of two percent per.year until they are
retransferred, payable from and out of the
borrowing funds. All such interest shall be
paid into and become part of the General
Fund.

291.410 Construction of ORS 291.402 to
291.408. ORS 291.402 to 291.408 shall not
be construed as an appropriation Act and
no appropriation made for any purpose shall
be exceeded or increased by reason of any
of the provisions of such sections, nor shall
any budgetary designation be altered or
affected by such sections.

291.412 to 291.430 [Reserved for expan-
sion]

RECEIVING, HANDLING AND DISBURS-
ING STATE FUNDS

291.432 Secretary of State to act as
state fiscal officer. The Secretary of State
shall superintend the fiscal concerns of the
state and manage the same in the manner
prescribed by law. He shall suggest plans
for the improvement and management of
the public revenues.

291.434 Collection of moneys, property
and goods due to state; compensation of at-
torneys. (1) The Secretary of State shall:

(a) Direct and superintend the collec-
tion of all moneys due to the state.

(b) Examine and settle the accounts of
all persons indebted to the state and certify
the amount or balance to the State Trea-
surer.

(¢) Require every person who has re-
ceived any money, property or goods belong-
ing to the state and who has not accounted
therefor to settle their accounts and to re-
turn the property or goods to the state.

(2) All accounts against delinquents,
certified by the Secretary of State under
seal of the State of Oregon, shall be received
in evidence in any court in this state.

(3) Any attorney employed by the
Secretary of State in behalf of the state
shall be entitled to receive as compensation
10 percent of all moneys collected by such
attorney in pursuance of this section. Such

compensation shall be audited and paid the
same as other accounts against the state.

291.436 Moneys collected to be turned
over to State Treasurer; statement of
sources and purposes. It shall be the duty of
the officer or other person or agent col-
lecting, receiving, in possession of, or having
the control of any state money or other
funds, contributions or donations collected
or received by, and to be expended by or on
behalf of the state under the approval or
supervision of any state officer, board, com-
mission, corporation, institution, department
or other state organization, recognized by the
laws of this state and having the power to
collect and disburse state funds, to turn
over all such moneys mentioned in this sec-
tion collected or received by or on account
of such state officer, board, commission, cor-
poration, institution, department or other
state organization, to the State Treasurer
forthwith. The turnover shall be accom-
panied by a detailed statement of the
sources and purposes of all the funds.

201.438 Receipt for and crediting
moneys deposited under ORS 291.436; in-
terest. (1) The State Treasurer shall issue
a receipt for the moneys deposited with him
pursuant to ORS 291.436 and shall place
all moneys so deposited, except money which
forms all or part of any private donation or
contribution, in the General Fund to the
credit of appropriate accounts or to the
credit of other funds designated by law.

(2) All money deposited with the State
Treasurer which forms all or part of any
private donation or contribution shall be
placed by the State Treasurer in a separate
trust fund for the use and benefit for which
such donation or contribution was made.

(3) All interest, if any, earned by the
trust fund shall inure to the benefit of the
trust fund.

291.440 Disbursement of moneys. Dis-
bursements of the moneys transferred or
deposited pursuant to ORS 291.436 shall be
made only on the warrant of the Secre-
tary of State issued in payment of authorized
claims and expenses, as provided by law.
Disbursements of moneys so deposited, which
were placed in separate trust funds, shall be
made only on the warrant of the Secretary
of State issued in payment of any claims or
expenses authorized by the proper officers
of the board, commission, corporation, in-
stitution, department, office or other state
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organization for whose benefit the trust
fund was created.

291.442 Application of ORS 291.436 to
291.440. Except as otherwise provided by
law, ORS 291.436 to 291.440 do not apply to:

(1) State funds advanced to meet pay-
rolls or to pay current expenses or emer-
gency claims.

(2) Federal funds the control of which
is otherwise directed by federal law or regu-
lation.

(3) Funds of any state institution of
higher learning.

291444 Receipts for money received;
crediting by Secretary of State. (1) The
State Treasurer shall give receipts for all
moneys paid to him.

(2) Before the delivery of the receipts,
the receipts shall be presented to the Secre-
tary of State who shall:

(a) Countersign the receipts.

(b) Record in a book, to be kept by him
for that purpose, all receipts for any money
paid to the treasurer and enter them in his
books to the credit of the county officer or
person making the payment.

(¢) Charge the receipts to the State
Treasurer.

(3) No such receipt shall be evidence
of payment unless countersigned by the
Secretary of State.

291.446 to 291.460 [Reserved for expan-
sion]

291462 Allowing claims against the
state; drawing warrants for payment. (1)
Subject to subsections (2) to (6) of this
section, the Secretary of State shall:

(a) Examine and determine the claims
of all persons, firms or corporations against
the state if provision for the payment of
the claim has been made by law.

(b) Indorse upon the claim the amount
due and allowed and from what fund the
claim is to be paid.

(¢) Draw a warrant upon the treasury
for the amount allowed.

(2) Subject to subsection (4) of this
section, accounts, except and excluding ae-
counts for salaries and wages, shall not be
audited unless they are:

(a) Certified as true and correct by the
claimant, person, firm or corporation or his
or its representative; and

(b) Presented in the form prescribed by
the Secretary of State.
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(3) In case of public institutions, each
claim shall bear the original signatures of
approval of the chairman or president of
the governing board, as well as the signa-
ture of the superintendent or other managing
official.

(4) The Secretary of State may, in his
discretion, audit any claims in sums of less
than $100 and claims payable to any state
officer, department, board or commission in
any amount, without being certified.

(5) No public moneys shall be paid out
of any fund of the state, except as provided
in this section.

(6) No claim shall be allowed and no
warrant drawn until services have actu-
ally been rendered, or goods, wares, mer-
chandise or other articles have actually been
delivered to and received by the state or its
duly authorized agent.

291.464 Auditing claims arising from
legislative appropriations; drawing warrants
for payment. Unless otherwise specifically
specified by law, the Secretary of State shall
audit all duly approved claims lawfully in-
curred in pursuance of any legislative ap-
propriation and shall draw his warrants on
the State Treasurer in payment thereof.

291.466 Accounts presented for settle-
ment; evidence as to justmess. Whenever
any account is presented to the Secretary of
State for settlement, he may require the
person presenting the account, or any other
person or persons, to be sworn before him
touching such account and, when so sworn,
to answer orally or in writing as to any
facts relating to the justness of the account.

291.468 Reference of secretary’s deci-
sion to legislature. If any person interested
is dissatisfied with the decision of the Secre-
tary of State on any claim, account or credit,
the Secretary of State, at the request of
such person, shall refer the same, with his
reasons for his decision, to the Legislative
Assembly; but no claim shall be referred
after the twentieth day from the commence-
ment of the Legislative Assembly, except as
may be directed by the Ways and Means
Committee of either the Senate or House of
Representatives.

291.470 Limitation period for exhib-
iting claims; set-off in actions by state. (1)
All persons having claims against this state
shall exhibit the claim, with the evidence in
support thereof, to the Secretary of State



§ 291.472

PUBLIC FINANCIAL ADMINISTRATION

to be audited, settled and allowed within two
years, and not afterwards.

(2) In all suits brought in behalf of the
state, no debt or claim shall be allowed
against the state as a set-off unless the
debt or claim has been exhibited to the
Secretary of State, and allowed or disallowed
by him, except only in cases where it is
proved to the satisfaction of the court that
the defendant, at the time of trial, is in pos-
session of vouchers which he could not pro-
duce to the Secretary of State because of
absence from the state, sickness, or un-
avoidable accident.

291472 Designation of officer to ap-
prove voucher claims. All boards, commis-
sions, officers and heads of departments of
the state authorized to approve voucher
claims for indebtedness or expenses may
designate the secretary, or some officer of
each board or commission, or some repre-
sentative or deputy of such officer or head
of department who is under bond to the
State of Oregon to approve voucher claims,
provided that the indebtedness or expense
has been theretofore authorized by such
board, commission, officer or head of de-
partment. Such board, commission, officer
or head of department shall file with the
Secretary of State a statement designating
such secretary, officer, representative or
deputy together with a sample of the desig-
nated person’s signature.

291.474 Drawing warrants; necessity of
appropriation; effect of Department of Fin-
ance and Administration denying expendi-
ture. (1) No warrant shall be drawn by the
Secretary of State in payment of any claim
against the state unless an appropriation
has first been made for the payment there-
of,

(2) The Secretary of State shall not
draw a warrant for the payment of any
claim or voucher against the appropriation
of any agency in any case where the pro-
posed expenditure has been denied by the
Department of Finance and Administration
and written notice thereof transmitted by
the department to him.

291.476 Keeping record of warrants.
The Secretary of State shall enter in a book
to be kept for that purpose an abstract of
all warrants drawn on the State Treasury,
showing the name of the claimant, the date,
number and amount of the warrant and the

291478 Use of mechanical device by
Secretary of State to affix signature. The
Secretary of State may in his discretion use
any mechanical equipment or device to affix
his signature to any state warrant or check
drawn on the State Treasurer. The State
Treasurer is authorized to honor such war-
rants or checks when presented for pay-
ment.

291.430 Use of facsimile signatures by
state officers and employes. (1) When au-
thorized to use facsimile signatures by the
administrative head of any state agency, any
person authorized to sign any check, warrant
or other instrument on behalf of the state
agency may, in his discretion, sign the check,
warrant or other instrument by facsimile
signature affixed by rubber stamp or by any
mechanical equipment or device.

(2) Where the use of facsimile signa-
tures is authorized under this section, the
holder or drawee of any check, warrant or
other instrument bearing or purporting to
bear a facsimile signature shall be under no
duty to determine the authority of the per-
son who affixed the facsimile signature to
use facsimile signatures. [1955 ¢.261 §2]

291.482 to 291.490 [Reserved for expan-
sion]

291492 Paying out funds by State Trea-
surer. The State Treasurer shall: ,

(1) Pay, on demand, out of the State
Treasury, all. sums authorized by law to be
so paid, if there are appropriate and suffi-
cient funds in the treasury to pay the same,
and when such sum is required to be paid
out of a particular fund, it shall be paid out
of such fund only.

(2) Pay all warrants drawn on the trea-
surer in the order in which the warrants are
presented out of the appropriate fund.

(3) Pay no fund out of the treasury ex-
cept in pursuance of law authorizing the
payment thereof.

291494 Depositing warrants paid with
Secretary of State. On or before the fif-
teenth day of each month, the State Trea-
surer shall deposit with the Secretary of
State all warrants drawn by the Secretary
of State which have been paid by the trea-
surer during the calendar month next pre-
ceding, taking the receipt of the Secretary
of State therefor.

201.496 Receipts for warrants; filing;
crediting treasurer and charging funds. (1)

fund from which the warrant is to be paid. The Secretary of State shall receipt to the
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State Treasurer for all warrants deposited.
(2) After comparing the amounts paid
with the amounts called for in the abstract
of warrants, the Secretary of State shall:
(a) File the warrants in his office.
(b) Give the treasurer credit for the
amount found to have been paid.
(¢) Charge the several funds with the
amounts disbursed.

291.498 Furnishing copy of schedule of
disbursements., The State Treasurer shall
furnish the Secretary of State monthly a
duplicate copy of his schedule of disburse-
ments.

291.500 TUnpaid warrants over seven
years old; listing annually. On September 1
of each year, the Secretary of State shall
prepare a list of all unpaid warrants which
have been issued for a period of more than
seven years prior to July 1 of the year such
list is prepared, as shown by the register
and abstract of warrants in his office, and
which have not been returned to him with
the lists of paid warrants furnished to him
by the State Treasurer.

291.502 Publishing notice to present
warrant for payment. The Secretary of
State shall, after preparing the list of
warrants required by ORS 291.500, cause
to be published in a newspaper printed in
and having a general circulation throughout
the state, once each week, for four con-
secutive weeks, a notice that if not pre-
sented for payment at the office of the State
Treasurer within 60 days from the date of
the first publication of the notice, the war-
rants shall be declared void and payment
thereon refused.

291.504 Refusing payment after 60 days
from publication. On the date of the first
publication of the notice provided for in ORS
291.502, the Secretary of State shall furnish
to the State Treasurer a copy of the notice,
together with the list of unpaid warrants
required by ORS 291.500. The State Treas-
urer, after 60 days from the first publication
of the notice, shall refuse payment on the
warrants enumerated in the list.

291506 Canceling and declaring void
warrants more than seven years old. Upon
the return of the paid warrants by the State
Treasurer to the Secretary of State, the
Secretary of State shall cancel the paid war-
rants upon the records of his office, and
all warrants appearing thereon as unpaid
for a period of more than seven years prior

to July 1 preceding the publication of the
notice required by ORS 291.502, shall like-
wise be canceled and declared void and the
liability of the state thereunder declared
ended.

291.508 -Moneys held for refund, ad-
Justment or payment to claimants; deposit
with treasurer; drawing checks. (1) As used
in ORS 291.508 to 291.514, “agency”’ means
any state officer, department, commission
or institution.

(2) Unless otherwise provided by law,
any agency having in his or its possession
any moneys held for refund or payment to
claimants or distributees, or for determina-
tion or adjustment of license fees or of
other amounts due the state, may, with the
consent of the State Treasurer and in ac-
cordance with such regulations as he may
prescribe, deposit such funds in designated
accounts with the State Treasurer and make
lawful payments or adjustments therefrom
to proper claimants or distributees, by checks
or orders drawn on the State Treasurer
signed by the officer or administrative head
of the agency depositing such funds.

291.510 Preparation by agency of list
of checks outstanding more than seven
years; preparation of list by treasurer. (1)
On August 1 of each year, the agency that
maintains an account pursuant to ORS
291.508 or that maintained a similar ac-
count under OCLA 90-314, or any other law,
shall prepare from its records and certify
to the Secretary of State and to the State
Treasurer a list of all checks or orders drawn
by it that have been outstanding for a period
of more than seven years prior to July 1
next preceding, and that have not been paid
by the State Treasurer.

(2) The State Treasurer likewise shall
prepare and present to the Secretary of
State a list of checks issued by the State
Treasurer that have been outstanding for
the like period.

(3) The lists shall not include checks or
orders that already have been paid pursuant
to indemnity bonds.

291.512 Unpresented checks; transfer of
amounts. After 60 days from August 1,
the State Treasurer shall refuse payment of
the unpresented checks or orders enumer-
ated in the lists referred to in ORS 291.510,
and, after notification to the agency and to
the Secretary of State, shall transfer and
credit the amounts of the unpresented checks
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or orders, respectively to the General Fund
for general state purposes, or to the fund
charged with the warrant for the payment
of which, in whole or in part, directly or in-
directly, the check or checks were issued,
or to the special fund from which disburse-
ment was made by warrant for the purpose
of paying the checks or orders. In each in-
stance the State Treasurer shall issue his
official receipt for the amount so trans-
ferred or credited.

291.514 Recourse of owners of checks.
The lawful owner of any check or order in-
cluded in any list referred to in ORS
291.510, not presented to the State Treasurer
for payment within the 60 days next follow-
ing August 1, thereafter may file the check
or order, with the Secretary of State, as a
claim for reference to the Legislative As-
sembly in the manner provided by ORS
201.468.

291.516 Surrender of warrants and cer-
tificates of indebtedness upon payment. (1)
As used in ORS 291.516 to 291.524:

(a) “Instrument” means a warrant, cer-
tificate of indebtedness, check or order, is-
sued by the state, or by any board, depart-
ment, commission or officer of the state.

(b) “Subdivision” means any county,
municipal corporation, quasi-municipal cor-
poration, or civil or political subdivision in
this state.

(2) Subject to ORS 291.518, no instru-
ment shall be paid until such instrument is
surrendered and delivered to the officer
charged with the payment thereof, contem-
poraneously with payment or prior thereto.

291.518 Indemnity bonds in case of
lost, stolen or destroyed instruments. (1)
An instrument may be paid without surren-
der or delivery thereof if the one claiming
to be the lawful owner of the instrument:

(a) Satisfies the officer by whom pay-
ment is to be made that the instrument has
been lost, stolen or destroyed prior to his
having received value therefor or having
negotiated the instrument; and

(b) Furnishes a bond of indemnity for
twice the amount of the lost instrument
with two or more sureties qualifying as in
the case of sureties for bail, to protect the
issuing officer or body, the officer making
the payment, and the rightful owner of the
lost instrument against any loss or expense,
including interest or other liability resulting
from such payment.

(2) Bonds like the bonds required by
subsection (1) of this section, with penalties
in the face amount of lost instruments, of
insurance companies duly licensed to trans-
act the business of surety within the State
of Oregon may be accepted in lieu of per-
sonal bonds.

291.520 Issuance of duplicate instru-
ment. Upon satisfactory showing by the
Federal Government, or by this state, or by
a subdivision, or by any duly constituted
agency or officer thereof, of the loss, de-
struction or theft of an instrument lawfully
issued in favor of the Federal Government,
or of this state, or of a subdivision or any
former subdivision now included within an-
other subdivision, by consolidation or other-
wise, or of any duly constituted agency
thereof, such subdivision being lawfully en-
titled thereto, the proper officer, board, de-
partment or commission that issued the
original instrument, or his or its duly au-
thorized legal successor, may issue a dupli-
cate in lieu thereof without the furnishing
by the Federal Government or by the state
or by the subdivision, or by any officer or
agency thereof, of an indemnity bond as
required by ORS 291.518. The issuing officer
may, in his discretion, require an affidavit
or certificate from the proper officer or
employe of the Federal Government, state
or subdivision, as the case may be, reciting
the facts with respect to the loss, theft or
destruction of the instrument.

291.522 Adoption of uniform procedure
for issuing duplicate instruments. After no-
tice to the State Treasurer, state officers,
boards, departments or commissions law-
fully issuing checks or orders upon the
State Treasurer may adopt the uniform pro-
cedure of issuing and delivering to all parties
entitled thereto duplicate checks or orders
to replace those lost, stolen or destroyed, if
bonds of the character required by ORS
291.518, protecting the state, the issuing of-
ficer, or the issuing board, department or
commission, and the State Treasurer, and
the rightful owner of the lost check or order,
are furnished the issuing officer, board, de-
partment or commission; but duplicate state
warrants, other than those issued under au-
thority of ORS 291.520, shall not be so is-
sued.

291.524 Effect of wrongful payment;
liability of officer. When any instrument is

788



STATE FINANCIAL ADMINISTRATION

§ 291.534

paid, other than as authorized by ORS
291.516 to 291.522, such wrongful payment
shall not relieve the political body issuing
the instrument from liability to the true and
lawful owner thereof; but the officer or
person making such wrongful payment and
the sureties on his official bond, if any, shall
be responsible to the political body repre-
sented by him in making such payment, for
the full amount of the loss occasioned
thereby.

291.526 Payment upon death of person
entitled to moneys from state if estate not
probated. (1) Except as otherwise directed
by law, upon the death of any person entitled
to payment of moneys in the State Treasury
or on deposit with a state agency or officer,
if his estate is not to be probated, the State
Treasurer or the state agency or officer au-
thorized to disburse such funds may pay or
cause to be paid such moneys due, as pro-
vided in subsection (2) of this section. Ex-
cept as to payment of salary or wages due a
deceased state officer or employe from the
State of Oregon, no payment thereunder
shall be made in excess of $500.

(2) Payment authorized by subsection
(1) of this section shall be made in the fol-
lowing order:

(a) To the surviving spouse of the de-
cedent.

(b) If there be no surviving spouse, then
to the children of the decedent, or to their
legal guardian if they are minors.

(¢) If there be no surviving spouse or
surviving children of decedent, then to his
surviving parent or parents. [Amended by
1955 ¢.316 §1]

291.528 Proceedings for payment. (1)
Payment as authorized by ORS 291.526 may
be made only upon receipt by the State
Treasurer or other state officer authorized
to disburse moneys due the decedent of an
affidavit from the surviving spouse, or, if
there is no spouse, from the surviving chil-
dren of lawful age and from the guardian of
the surviving children who are minors, or, if
the decedent was unmarried or left no sur-
viving children, from his surviving parent or
parents, that:

(a) The decedent died testate or intes-
tate, as the case be. i

(b) His estate will not be probated.

(¢) The aggregate sums due him from
the State of Oregon except for salary or
wages do not exceed the principal sum of
$500.

(d) The relationship of the claimant to
the decedent is that of surviving spouse,
child or parent, as the case may be; and that
there is no survivor of the decedent whose
relationship to the decedent precedes that of
the claimant in the order stated in subsection
(2) of ORS 291.526.

(e) The expenses of last illness and fu-
neral of decedent will be paid out of the
moneys so paid by the State Treasurer or
other disbursing officer, to the full amount
thereof, if necessary.

(2) The State Treasurer or other officer
making disbursement shall be under no obli-
gation to determine the relationship of the
claimant to the decedent. The payment of the
amount due such decedent, made in good
faith to the claimant, shall constitute a full
acquittance and release of the State Treasur-
er or other disbursing officer for the amount
so paid.

(3) In the event that a warrant, check or
order has been lost, stolen or destroyed, the
proper survivors, as specified in ORS
291.526, may obtain payment of the amount
thereof by filing with the State Treasurer or
other disbursing officer an indemnity bond,
as provided by ORS 291.518. [Amended by
1955 ¢.316 §2]

291.530 Probate proceedings unneces-
sary; accounting to administrator. It shall
not be necessary to institute probate pro-
ceedings to establish the right of any of
the surviving parties named in ORS 291.526
to collect the amounts due the decedent
under ORS 291.526 and 291.528; but if, after
payment of such amounts, the estate of the
decedent is probated, the person receiving
the moneys due the decedent shall account
therefor to the administrator of the estate
of the decedent. [Amended by 1955 ¢.316 §3]

291.532 Receipt and disposition of"
moneys received from Federal Government
in lieu of ad valorem property taxes. The
State Treasurer shall receive any moneys
that may be paid to the state by the United
States, or any agency thereof, in lieu of ad
valorem property taxes, and shall retain
or transfer to the respective county trea-
surers the moneys so received in compliance
with the annual apportionment made by the
State Tax Commission.

291.534 Apportionment among counties
of moneys received from Federal Govern-
ment from forest reserves. (1) All sums re-
ceived by the state from the United States
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Government as its distributive share of the
amounts collected by the United States Gov-
ernment for forest reserve rentals, sales of
timber, and other sources from forest re-
serves within the State of Oregon, shall,
upon receipt, be distributed among the sev-
eral counties in which such forest reserves
are located.

(2) The Secretary of State shall ascer-
tain from the proper United States officers
having the records of receipts from forest
reserves, the amount of receipts from each
forest reserve in this state for each year
for which money is received by the state.
A separate account shall be kept of the
sum received from each forest reserve,
which sum shall be paid only to the county
or counties in which the forest reserve is
located. Each county shall receive such pro-
portional amount of the sum ag the area of
the forest reserve included within the bound-
aries of the county bears to the total area
of the forest reserve within the state. The
Secretary of State shall in all cases when
possible make all computations upon the net
areas of such forest reserves according to
the data furnished by the federal officials.

291.536 Apportionment among counties
of moneys received from Federal Govern-
ment under Mineral Leasing Act; Federal
Mineral Leases Fund. (1) All funds received
from the United States Government by the
State of Oregon as its distributive share of
the amounts collected under the provisions
of the Act of Congress of February 25, 1920,
41 Stat. 450, known as the Mineral Leasing
Act, and any Act amendatory thereof, shall
upon receipt by the State Treasurer be
credited to a special fund in the State Trea-
sury to be known as the Federal Mineral
Leases Fund and shall be distributed to the
counties in which such leased public lands
are located.

(2) The Secretary of State shall as-
certain from the proper United State offi-
cers having the records of receipts from the
sources in this state for which money is
received by the State of Oregon and shall
segregate and pay over by warrant to the
county in which the leased public mineral
land is located the sums so received. Where
the leased public mineral land is located in
more than one county of the state, each
shall receive such proportionate amount of
the sum as the area of the leased public
mineral land included within the boundary

of the county bears to the total area of the
leased public mineral lands within the state.

291.538 Apportionment among counties
of moneys received from Federal Govern-
ment under Federal Flood Control Act; Fed-
eral Flood Control Leases Fund. (1) All funds
received from the United States Government
by the State of Oregon as its distributive
share of the amounts collected under the
Federal Flood Control Act and Acts amend-
atory thereof and supplemental thereto,
shall upon receipt by the State Treasurer be
credited to a special fund in the State Trea-
sury to be known as the Federal Flood Con-
trol Leases Fund and shall be distributed
to the counties in which the leased flood
control lands from which such funds were
derived are located.

(2) The Secretary of State shall ascer-
tain from the proper United States officers
having the record of receipts from such
sources, the names of the counties in which
the leased flood control lands from which
such funds have been received are located,
and shall segregate and pay over the sums
by warrant to such counties.' If such lands
are located in more than one county, each
shall receive an amount proportionate to the
area of the leased land within the county.

291.540 Distribution of funds received
under the Taylor Grazing Act. All funds
received from the United States Government
as a distributive share of the amounts col-
lected by the United States Government
under the provisions of the Act of Congress
of June 28, 1934, public document No. 482,
known as the Taylor Grazing Act, and any
Act amendatory thereof shall, upon receipt,
be distributed to the several counties in
which such public lands are located. The
Secretary of State shall ascertain from the
proper United States officers, having the
records of receipts from grazing permits and
leased public lands, the amount of receipts
from such sources in this state for each
year for which money is received by the
state. A separate account shall be kept of
the sum received from each grazing district
and lease of public lands, which sum shall
be segregated by the Secretary of State and
paid to the county in which the grazing
district or leased public land is located.
However, where the grazing district or
leased public land is located in more than
one county, each shall receive such propor-
tional amount of the sum as the area of
such grazing district or leased public land

790



STATE FINANCIAL ADMINISTRATION

§ 291.566

included within the boundary of such county
shall bear to the total area of such grazing
district or lease. [Formerly 606.220]

291.550 [Reserved for expansion]

ACCOUNTING AND FISCAL REPORTING

291.552 Fiscal year. (1) The fiscal year
of this state shall commence on July 1 and
close on June 30 of each year. All the accounts
of the Secretary of State and State Trea-
surer shall be kept and all duties of those
officers shall be performed with reference
to the beginning and end of the fiscal year.
~ (2) Whenever it is provided by law that
any action or proceeding of the state shall
be taken with respect to a budget or tax
levy for the calendar year, or for a fiscal
year closing on any day other than June 30,
each such action or proceeding shall be taken
with respect to the fiscal year commencing
on July 1 and closing on June 30.

291.554 Accounts of Secretary of State.
The Secretary of State shall:

(1) Keep fair, clear, distinct and sepa-
rate accounts of all the funds and revenues
of the state, and also of all expenditures,
disbursements and investments thereof,
showing the particulars of every expendi-
ture, disbursement and investment.

(2) Keep an account between the state
and the State Treasurer, and therein charge
the treasurer with the balance in the trea-
sury when he came into office, and with all
moneys received by him, and credit him
with all moneys paid by him pursuant to
law.

(3) Keep and state all accounts between
this state and the United States and all
other accounts in which the state is inter-
ested.

291.556 Accounts of State Treasurer.
The State Treasurer shall keep in books pro-
vided for that purpose, fair, full and sepa-
rate accounts of all moneys received and dis-
bursed by him.

291.558 Accounting system for state
agencies. The Department of Finance and
Administration shall devise and install mod-
ern and complete accounting systems for
state agencies, utilizing wherever practi-
cable the assistance of the Secretary of
State and agency fiscal officers. The de-
partment shall supervise, and from time to
time revise and modify accounting systems
to the end that all revenues, expenditures,

receipts, disbursements, resources, obliga-
tions and property of the state are properly,
accurately and systematically classified and
accounted for and that there are obtained
accurate records, reports and statements of
all the financial affairs of the state. Actions
so taken shall be subject to the audit au-
thority vested by law in the Secretary of
State.

291560 Financial and statistical re-
ports of state agencies. The Department of
Finance and Administration may require
prompt periodic and special financial and
statistical reports from all state agencies
upon forms prescribed by the department.

291.562 Examination of agency records
and financial affairs. For the purposes of
carrying out its duties, powers and func-
tions, the Department of Finance and Ad-
ministration may examine the records, files,
documents, accounts and financial affairs of
any state agency, and shall have the right
of access for that purpose. During business
hours the department may examine the ac-
counts of any state agency in any depository
which has state funds in its custody. :

291.564 Monthly account of and pay-
ment by custodians of state property. All
persons, state institutions, commissions, com-
missioners, departments, boards, and state
officers or agents, handling or having the
custody or control of any property belong-
ing to the state or to any state institution,
board, commission, or department, shall ac-
count for and pay over to the State Trea-
surer monthly all moneys received from the
income or rents of such property or from
the sale and disposition of surplus produects,
useless and condemned property, with a veri-
fied itemized statement of the source from
which the moneys were derived; but this
section shall not be construed to include
the funds belonging to educational institu-
tions derived from tuition, matriculation or
other fees charged students.

291,566 Statements to be rendered to
Secretary of State. The Secretary of State
shall from time to time require all persons
receiving moneys or securities, or having the
disposition or management of any property
of the state, of which an account is kept in
his office, to render statements thereof to
him. All such persons shall render such
statement at such time and in such form as
the Secretary of State requires.
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291.568 Date for closing accounts by
persons who must make annual accounts. All
officers and persons required to render an-
nual accounts to the Secretary of State or
State Treasurer shall close these accounts
on June 30 of each year.

291.570 Reports to include list of per-
sons rendering professional and special serv-
ices and their compensation. All state de-
partments, boards and commissions shall in-
clude in their biennial or other reports, re-
quired by law, a complete list of all attor-
neys, engineers and others rendering profes-
sional or special services, and also the com-
pensation and expense allowance of each
during the period covered by the report.

291.572 Period covered by biennial re-
ports. The biennial reports of all the state
officers, boards, commissions and' commis-
sioners required to be made to the Governor,
the Secretary of State or the Legislative As-
sembly, shall include all the transactions of
such departments, boards, commissions or
commissioners to and inclusive of June 30
of the year next preceding the regular ses-
sion of the Legislative Assembly.

291574 Biennial report to legislature
by Secretary of State. The Secretary of
State shall include in his biennial report to
the legislature at the commencement of each
regular session a tabular statement show-
ing:

(1) The purpose of each appropriation
or fund for the preceding biennial period or
term.

(2) The law authorizing or fixing the
amount of the appropriation or fund.

(3) The amount of the appropriation or
fund with accrued receipts.

(4) The amount thereof expended.

(5) The unexpended balance, if any,
specifying each object of expenditure and
distinguishing between those provided for
by permanent and temporary appropriations

and those that must be provided for by
biennial appropriations.

291.576 Filing and making public, in-
formation concerning current and antici-
pated financial condition of state. Twenty
days prior to any election at which any
legislative or constitutional measure involv-
ing the raising or expenditure of funds by
the state is to be submitted to the people
of the state by initiative or referendum, and

in any event, 20 days prior to each regular
general biennial election, there shall be filed
in the office of the Secretary of State and
made public, a condensed, understandable
and impartial statement showing the antici-
pated state General Fund requirements, rev-
enues and balances under existing laws for
the whole of the fiscal biennium then cur-
rent. There shall be attached to any such
statement an exhibit containing a brief, un-
derstandable and impartial written explana-
tion of:

(1) The statement for the biennium then
current.

(2) The fiscal changes anticipated for
the following biennium.

(3) Other matters deemed desirable to
advise the public of the current and antici-
pated condition of the finances of the state.
Each statement and exhibit shall be pre-
pared and certified by the Department of
Finance and Administration and the State
Tax Commission and approved by the Ore-
gon State Board of Control.

291.578 Determining date of filing or
receipt of reports, claims, tax returns or re-
mittances. Any report, tax return, remit-
tance to cover a payment or claim for eredit
or refund required by law to be filed with or
made to the state or to a state agency, which
is:

(1) Transmitted through the United
States mail, shall be deemed filed or received
on the date shown by the postoffice cancela-
tion mark stamped upon the envelope con-
taining it, or on the date it was mailed if
proof satisfactory to the state or state
agency establishes that the actual mailing
occurred on an earlier date.

(2) Lost in transmission through the
United States mail, shall be deemed filed and
received on the date it was mailed if the
sender:

(a) Can establish by competent evidence
satisfactory to the state or state agency that
the report, tax return, remittance or claim
for credit or refund was deposited on the
date due for filing in the United States mail
and addressed correctly to the state or state
agency; and

(b) Files with the state or state agency a
duplicate of the lost report, return, remit-
tance or claim within 30 days after written
notification is given by the state or state
agency of its failure to receive such docu-

ment or remittance. [Amended by 1955 ¢.251
§1]
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291.580 to 291.600 [Reserved for expan-
sion]

INVESTING STATE FUNDS; STATE
BOND COMMISSION

291.602 State Bond Commission. There
is established a State Bond Commission to
consist of the Governor, State Treasurer and
one member of the State Industrial Accident
Commission, who shall be selected by said
commission, and who shall serve without
pay. The Chief Deputy State Treasurer shall
be ex officio secretary of the commission
and, for his services as such, shall be paid
such annual salary as shall be determined
and fixed by the commission.

291.604 Investing designated funds. (1)
The State Bond Commission shall invest, as
provided by law, funds of the:

(a) Segregated Accident Fund.

(b) Industrial Accident Fund.

(¢) Catastrophe Fund.

(d) Rehabilitation Fund.

(e) Restoration Fund.

(f) Funds in the hands of the State
Treasurer that are not required to meet
current demands.

(g) Funds under the control of the State
Land Board.

(h) Other state funds which are not sub-
ject to the control and administration of
other boards or bodies specifically desig-
nated by law.

(i) World War Veterans’ State Aid Sink-
ing Fund.

(2) The investments made for the World
War Veterans’ State Aid Sinking Fund shall
be subject to the approval of the State Land
Board.

291.606 Approved investments. Subject
to ORS 291.608, the State Bond Commission,
in its discretion, may invest any of the
funds mentioned in ORS 291.604 in the fol-
lowing classes of securities, and not other-
wise:

(1) Interest-bearing bonds, notes or obli-
gations of the United States of America, or
of those for which the faith of the United
States is pledged for payment of the prin-
cipal and interest.

(2) Lawfully issued interest-bearing
bonds, warrants or certificates of indebted-
ness of the State of Oregon or in any other
lawfully issued interest-bearing obligations
payable from funds or revenues of the State
of Oregon.

(3) Interest-bearing bonds, notes, or
warrants of any county, port or school dis-
trict in tms state, or of any city in this
state with a population of 500 or more and
an assessed valuation of $250,000 or more,
the net indebtedness of which county, port,
school district, or city, after deducting funds
applicable to the payment thereof, does not
exceed any limitation applying thereto; pro-
vided, that indebtedness for public purposes
throughout the area comprised by the par-
ticular subdivision, other than indebtedness
payable solely from assessments and indebt-
edness of self-supporting utilities, shall not
exceed 17 percent of the latest assessed valu-
ation of such subdivision. Regardless of
such limitation, the commission may pur-
chase the general obligations of any civil or
political subdivision in this state if the State
of Oregon owned bonds of such subdivision
on April 19, 1947.

(4) Interest-bearing bonds issued by any
city in this state for gas, water, power, light-
ing, or sewage disposal plants or sewers and
their appurtenances, without limitation as to
ratio of indebtedness to assessed valuation;
provided, that such bonds are the general
obligation bonds of the city issuing them and
that the public utility or project for which
they were issued, for a period of three years
next preceding the date of investment, has
been wholly self-supporting without a tax
levy therefor and that such city has a
population of 500 or more, according to
the federal census, and an assessed valu-
ation of $250,000 or more, and that the
revenues of such utility or project other
than for payment of operation and main-
tenance expenses are pledged wholly to
the payment of the interest on and principal
of the outstanding indebtedness of such
utility until such indebtedness is fully liqui-
dated. General obligation bonds of commun-
ities incorporated under ORS chapters 264
and 478, that do not have an indebtedness in
excess of the statutory limitation therefor,
and general obligation bonds of cities which
were issued for utility purposes and which
qualify under subsection (3) of this section,
also shall qualify for investment under this
subsection.

(5) The bonds of Federal Land Banks
created pursuant to the Federal Farm Loan
Act, approved July 17, 1916, and in bonds of
Federal Intermediate Credit Banks and Fed-
eral Home Loan Banks.

(6) Bonds and mortgages insured by the
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Federal Housing Administrator, and obliga-
tions of national mortgage associations.
[Amended by 1953 ¢.706 §2]

291.608 Investment in certain defaulted
bonds prohibited. The bonds referred to in
subsections (3) and (4) of ORS 291.606 may
be purchased only if there has been no de-
fault for more than 90 days in payment of
either the principal of or interest on any of
the obligations of the particular civil sub-
division for a period of three years next
preceding the date of such investment; but
a default in the payment of the principal of
and interest on bonds of cities, other than
of municipal utilities, shall not preclude the
purchase of such utility bonds, if they other-
wise qualify for investment under ORS
201.602 to 291.620 and have not been so in
default. For the purposes of this section,
default shall not be considered to exist or
to have existed in the past if the owners or
holders of not to exceed two percent of the
par value of the bonds embraced in a re-
financing plan promulgated by the state have
failed, for more than three years from the
effective date of the plan, to exchange their
bonds for the corresponding bonds of the
refunding issue or issues offered under the
plan.

291.610 Opinion o¢f bond attorney or
Attorney General. In the purchase of bonds
with which approving legal opinions ordin-
arily are furnished, the State Bond Commis-
sion may require an original or certified
copy of the written opinion of a reputable
bond attorney or attorneys, or the written
opinion of the Attorney General, certifying
to the legality of such bonds.

291.612 Imvestment of State Treasury
funds. Investments made pursuant to ORS
291.602 to 291.620, of funds in the hands of
the State Treasurer not required to meet
current demands, shall consist only of war-
rants or certificates of indebtedness des-
cribed in subsection (2) of ORS 291.606, or
of obligations of the United States or those
for which the faith of the United States is
pledged for the payment of principal and in-
terest, or of bonds of the State of Oregon,
or of counties and cities therein having a
population of 12,000 or more according to the
federal census, and of school districts there-
in having a school population of 1,000 or
more according to the school district census,
having final maturity dates of not to exceed
two years. [Amended by 1953 ¢.706 §2]

291.614 Custody of securities. (1) All
securities purchased by the State Bond Com-
mission pursuant to ORS 291.602 to 291.612,
except those bought for the State Land
Board, forthwith shall be placed in the hands
of the State Treasurer. The State Treasurer,
as the custodian of such securities, may de-
posit with the fiscal agency in the city and
state of New York or with a bank in Port-
land, Oregon, with the consent of such
agency or bank, such of the securities as he
considers advisable, to be held in safekeep-
ing by the agency or bank for collection of
the principal thereof and the interest
thereon, or of the proceeds of sale thereof.

(2) The State Treasurer, with the ap-
proval of the State Land Board, may deposit
with the agency or bank, under like consent
and for like purposes, securities purchased
with funds under the control and adminis-
tration of the State Land Board.

291.616 Dispositicn of principal and in-
terest collections and proceeds of sale of se-
curities. The State Treasurer shall collect
the interest on and the principal of the se-
curities in his custody as the obligations be-
come due and payable, and shall pay the
same, when so collected, into the fund from
which the purchase was made. With the
approval of the State Treasurer, the fiscal
agency may deposit to his credit with the
fiscal agency, the amounts of principal and
interest collections and the proceeds of sale
of securities; and the commission may re-
invest such amounts, and the State Trea-
surer may transfer to state depositories
sums not reinvested. The fiscal agency shall
charge the account with the sums so re-
invested or transferred. The deposits shall
be on a parity with those authorized by
ORS chapter 288. Interest received from in-
vestments of funds not required to meet
current demands shall be credited to and
become part of the General Fund; but the
State Bond Commission shall keep the funds
specifically mentioned in ORS 291.604 in-
vested as fully as is consistent with the cash
requirements of those funds.

291.618 Default in payment of principal
or interest; proceedings, adjustments and
compromises. In the event of default in the
payment of the principal of or interest
on any investments made under authority
of ORS 291.602 to 291.620, or of any other
law pursuant to which the bonds, notes,
certificates or warrants in which state funds
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were invested are in the custody of the State
Treasurer or of the State Land Board, the
State Bond Commission may institute the
proper proceedings to collect the matured
principal or interest, or the State Bond Com-
mission may accept for exchange purposes
refunding bonds or other evidences of in-
debtedness at interest rates to be agreed
upon between the commission and the obli-
gor. In case the bonds held by the State
Treasurer as an investment of any of the
funds mentioned in ORS 291.604 are a part
of a larger amount to be refunded, the State
Treasurer may accept deposits of bonds of
the same obligor from other bondholders to
be exchanged for refunding bonds. The cost
of effecting the exchange of bonds for other
bondholders shall be paid by such other
bondholders or by the civil subdivision whose
bonds are to be exchanged. The State Bond
Commission may make such compromises,
adjustments or disposition of the past-due
interest upon, or the principal of any such
investments as are in default as to payment
of such interest or principal, or may make
such compromises or adjustments as to fu-
ture payments of interest upon or the prin-
cipal of such investments, as the commis-
sion deems advisable for the purpose of
protecting the funds invested.

291.620 Sale or exchange of invest-
ments, The State Bond Commission, in its
discretion, may sell any of the investments,
or accept in exchange for any of the bonds,
notes, certificates, coupons or warrants rep-
resenting the investments, such other bonds,
notes; certificates, coupons, warrants or
other evidences of indebtedness of municipal
corporations or taxing districts in Oregon as,
in the judgment of the commission, will im-
prove the quality of the investments.

291.622 [Repealed 1953 ¢.530 §2]
"-291.624 [Repealed 1953 ¢.530 §21

291.626 to 291.650 [Reserved for expan-
sion]

PROPERTY CONTROL; SURPLUS
PROPERTY; FURNISHING SERVICES
TO STATE AGENCIES

- 291.652 Inspection, appraisal and inven-
tory of state property; reports by state
agencies. The Department of Finance and
Administration may provide for the periodi-
cal inspection and appraisal of state prop-
erty, real and personal, and for keeping cur-

rent and perpetual inventories thereof, and
may require any state agency to make re-
ports of the real and personal property in
its custody at such intervals and in such
form as it may deem necessary.

291.654 Leasing of state property. The
Department of Finance and Administration
may lease, with approval of the Governor,
any state property, real or personal, not
needed for public use, and the leasing of
which is not prohibited by law, where the
authority to lease such property is not vest-
ed in any other state agency. No property
shall be leased under the provisions of this
section for a term exceeding four years.

291.656 Sale, transfer to or between
state agencies, of surplus, obsolete and un-
used supplies, materials and equipment. (1)
The Department of Finance and Administra-
tion may transfer to or between state agen-
cies (including, at their option, the courts
and the constitutional state officers), or sell,
supplies, materials and equipment which are
surplus, obsolete or unused.

(2) There hereby is established in the
General Fund an account to be known as the
State Agency Surplus Equipment Account.
All proceeds derived from the disposal of
property under the authority of this section,
except such particular proceeds as may not
under federal laws or regulations be deposit-
ed in the manner provided by this section,
may be deposited in the State Agency Sur-
plus Equipment Account in the State Treas-
ury to the credit of the agency the property
of which has been sold. The Department of
Finance and Administration shall keep ap-
propriate records of the amounts so credited.
Notwithstanding the provisions of . ORS
201.238;, the State Agency Surplus Equip-
ment Account hereby is appropriated con-
tinuously for the benefit of the respective
state agencies to which moneys therein are
credited, and shall be disbursed 1n the man-
ner set out in this section.

(3) For the benefit of any state agency
having any moneys credited to it in the State
Agency Surplus Equipment Account, the De-
partment of Finance and Administration
may expend such amount, not to exceed the
unexpended amount credited to the agency,
as the department may determine. Claims
for the payment of such amounts shall be
approved by the Department of Finance and
Administration. [Amended by 1953 ¢.60 §5]

291.658 Furnishing by state agency to
another state agency of services, facilities
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and materials. (1) Subject to rules prescribed
by the Department of Finance and Adminis-
tration, any state agency shall, as its own
facilities permit, furnish to any other state
agency such services (including labor), fa-
cilities and materials as are requisitioned by
the head of another agency. The expense
shall be charged to the agency served, which
shall pay the expense to the agency furnish-
ing the services, facilities or materials in the
manner other claims are paid. Agencies shall,
as far as practicable, cooperate with one an-
other in the use of services, quarters and
equipment.

(2) All moneys received by an agency in
payment of services, facilities or materials
furnished to another state agency as pro-
vided in this section shall be paid into the
General Fund in the State Treasury for de-
posit to the credit of a service account of the
agency furnishing the services, facilities or
materials. Notwithstanding the provisions of
ORS 291.238, the unexpended moneys to the
credit of an agency’s service account estab-
lished pursuant to this section hereby are
appropriated continuously for the payment
of the expenses of such agency, subject, how-
ever, to the allotment system provided by
ORS 291.234 to 291.260.

(3) The constitutional state officers, un-
less prohibited by law, may elect to furnish
services, facilities and materials to one an-
other and to state agencies and officers as
defined in ORS 291.002, and the courts and
constitutional state officers may elect to re-
quisition services, facilities and materials as
provided in this section. [Amended by 1953
¢.59 §2]

291.660 Central telephone, mail and
messenger service for state agencies. The
Department of Finance and Administration
shall maintain and operate a central tele-
phone service for the state agencies located
in Salem and Portland. The department may
operate central mail or messenger services
for agencies located in Salem or Portland,
where it would be economical so to do. The
cost of maintaining and operating any cen-
tral telephone exchange or switchboard, or
intercity trunk line, or the cost of mail and
messenger services, may be advanced out of
the Purchasing Revolving Fund and the cost
thereof charged to the appropriation allot-
ments of the various agencies.

291.662 Central repair and maintenance
services; salvage of office equipment. The

Department of Finance and Administration
may operate central repair and maintenance
services for the general repair and servicing
of office equipment belonging to the various
state agencies. The cost of such services
may be advanced out of the Purchasing Re-
volving Fund and shall be charged to the
appropriation allotments of the various
agencies. It shall also be the function of the
department to salvage office equipment, in
so far as is practicable and economical. Sal-
vaged equipment shall be disposed of in
accordance with ORS 291.656.

291.664 Clerical and stenographic pool
services. The Department of Finance and
Administration, where it would be economi-
cal so to do, may provide clerical and steno-
graphic pool services as needed for unusual
work demands of state agencies above the
normal demands that can be met by their
permanent staffs. The cost of such services
may be advanced out of the Purchasing Re-
volving Fund and the cost thereof charged
to the appropriation allotments of agencies
utilizing such services.

291.666 State Agency Property Repair
and Replacement Account to consist of
moneys received as payment for repair or
replacement of damaged, destroyed, lost or
stolen property. There hereby is established
in the General Fund an account to be known
as the State Agency Property Repair and Re-
placement Account. All moneys received
from insurers and other sources as payment
for the cost and expense of repair and re-
placement of property of state agencies
which has been damaged, destroyed, lost or
stolen, except such particular moneys as may
not under federal law or regulations be de-
posited in the manner provided by this sec-
tion, may be deposited in the State Agency
Property Repair and Replacement Account
in the State Treasury to the credit of the
agency whose property has been damaged,
destroyed, lost or stolen. The Department of
Finance and Administration shall keep ap-
propriate records of the amounts so credited.
Notwithstanding the provisions of ORS
291.238, the State Agency Property Repair
and Replacement Account hereby is appro-
priated continuously for the benefit of the
respective state agencies to which moneys
therein are credited, and shall be disbursed
in the manner and for the purposes set out
in this section and ORS 291.668. [1953 c.61

§1]
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291.668 Defraying property repair and
replacement costs from State Agency Prop-
erty Repair and Replacement Account. For
the payment of the cost and expense of re-
pair and replacement of property of state
agencies which has been damaged, destroyed,
lost or stolen, the Department of Finance
and Administration may expend for the ben-
efit of any state agency having any moneys
credited to it in the State Agency Property
Repair and Replacement Account such
amount, not to exceed the unexpended
amount credited to the agency, as the De-
partment of Finance and Administration may
determine. Claims for payment of such
amounts shall be approved by the Depart-
ment of Finance and Administration. [1953
c.61 §2]

291.670 to 291.700 [Reserved for expan-
sion]

CONTROL AND REGULATION OF
STATE-OWNED MOTOR VEHICLES

291.702 Definition. As used in ORS
291.702 to 291.722, “passenger motor ve-
hicles” includes supplies, parts and equip-
ment for the operation, maintenance or re-
pair of such motor vehicle units.

291.704 Control and regulation of state-
owned passenger motor vehicles. The De-
partment of Finance and Administration
shall control and regulate the acquisition,
operation, maintenance and disposal of pas-
senger motor vehicles used for state busi-
ness by state agencies.

291.706 Establishing metor pools. The
department shall establish a motor pool for
the common use of state agencies located in
Salem, and may establish in the state such
subsidiary pools under the direct control or
under the supervision of a state agency as
may be found necessary.

291.708 Transfer to pool or sale of ve-
hicles not required by sfate agencies. (1)
The department shall study and ascertain
the present needs for passenger vehicles and
shall authorize transfer to the pool or the
sale of vehicles found not to be required by
state agencies.

(2) Where any vehicle so transferred
from any agency was purchased by the
agency from a dedicated fund or trust fund,
an amount equal to the current market value
of the vehicle shall be paid the agency or
shall be entered upon the accounts of the
Automotive Control Revolving Fund as a

credit in favor of the agency from which the
vehicle was transferred, and any charges
thereafter made to such agency, pursuant to
ORS 291.720, for transportation furnished
to the agency, shall be offset against such
credit until the entire amount of the credit
has been utilized.

291.710 Acquiring motor vehicles by
department; assignment to state agencies.
The department shall have authority to ac-
quire passenger motor vehicles by purchase
or transfer and all motor vehicles transfer-
red to or purchased for the department shall
become a ‘“‘motor pool” from which, upon
requisition and proper showing to the de-
partment of need and use for official state
business only, there may be assigned suit-
able transportation, either on a temporary
or permanent basis, to any state agency.

291.712 Department responsible for
motor vehicles under its control. The De-
partment of Finance and Administration
shall direct and be responsible for the ac-
quisition, operation, maintenance, storage,
repair and replacement of state motor ve-
hicles under its control. The department
shall utilize all state facilities available for
the maintenance, repair and storage of such
motor vehicles.

291.714 Storage, repair and mainten-
ance facilities; interagency agreements. The
department may arrange, by agreement with
agencies, for the utilization by one of the
storage, repair or maintenance facilities of
another, with such provision for charges and
credits as may be agreed upon. Any such
agreement to which the department is not a
party shall be subject to the approval of the
department. The department may acquire
and maintain storage facilities for the motor
vehicles under its control.

291.716 Rules and regulations; keeping
records. The department may adopt rules
and regulations necessary for the efficient
and economical operation, maintenance, re-
pair and replacement of all state passenger
motor vehicles, and shall require the keeping
of such records of costs and operations and
the making of such reports as will enable
the exercise of proper cost controls.

291.718 Use of privately-owned vehicles.
The use of privately-owned vehicles shall be
permitted where necessary, subject to regu-
lations established by the department.
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291720 Automotive Control Revolving
Fund. (1) There is established a revolving
fund to be known as the Automotive Control
Revolving Fund, which fund hereby is appro-
priated continuously for and shall be used
solely for the acquisition, operation, stor-
age, maintenance, repair and replacement
of motor vehicles under the control of
the department, the payment of insur-
ance premiums as provided in ORS 278.090
and payment of the administrative ex-
penses of the department in connection
with the operation of the motor pool and
of the revolving fund. The type of motor
vehicles purchased shall be limited to
the most appropriate economical models.
At the end of each month the depart-
ment shall render a statement, on a basis
of mileage or rental, to all state agen-
cies to which transportation has been fur-
nished, and all amounts due shall be credited
to the Automotive Control Revolving Fund
and shall be a charge against the appropria-
tion allotments of the agencies involved. Any
proceeds from the sale or other disposition
of used vehicles owned by the department
shall be credited to the Automotive Control
Revolving Fund. Administrative costs in
connection with the operation of the motor
pool and the revolving fund shall be included
in the computation of the rental or mileage
charge to the agencies to which transporta-
tion is furnished.

(2) The director may establish a petty
cash fund in the amount of $100 as part of
the Automotive Control Revolving Fund, and
may authorize designated persons to make
disbursements from the petty cash fund in
any case where it is necessary to make an
immediate cash payment which is payable
from the Automotive Control Revolving
Fund. Disbursements from the petty cash
fund shall be made only by the persons so
designated in payment of claims authorized
by law. When the person designated by the
director from time to time files with the Sec-
retary of State verified vouchers covering
disbursements from the petty cash fund,
accompanied by an itemized statement show-
ing in detail the names of the persons to
whom and the purposes for which such dis-
bursements were made as authorized by this
subsection, the Secretary of State shall issue
his warrants on the State Treasurer payable
out of the Automotive Control Revolving
Fund in favor of the person designated by
the director. The payments-of such warrants
shall be credited to the petty cash fund. The

verified vouchers covering disbursements
shall bear the approval of the individual des-
ignated by the director. [Amended by 1953
¢.603 §4; 1955 c.46 §1]

291.722 Report to legislature. The de-
partment shall furnish to the Legislative
Assembly at each regular session a statement
showing the financial condition of the Auto-
motive Control Revolving Fund, an inven-
tory of all motor vehicles under the control
of the department and state agencies and
such other information regarding the motor
vehicle transportation system as is neces-
sary for a proper understanding of the ope-
ration of such system and of the financial
condition of the fund.

291724 State-owned vehicles to be
marked; exceptions. (1) Any state depart-
ment or institution owning or operating au-
tomobiles or trucks shall have printed or
painted in plain lettering of a size so as to be
readily read the name of the department or
institution owning or operating the vehicle,
followed by the words “State of Oregon.”

(2) A vehicle need not be marked as re-
quired by subsection (1) of this section and
need bear only such license plates as are re-
quired on privately-owned vehicles if:

(a2) In the opinion of the Director of the
Department of Finance and Administration,
the marking of the vehicle as required by
subsection (1) of this section would unduly
hinder the department or institution owning
or operating the vehicle in carrying out its
duties and functions; and '

(b) The Department of Finance and Ad-
ministration has approved in writing the op-
eration of the particular vehicle without be-
ing marked as required by subsection .(1)
of this section. [Amended by 1955 ¢.260 §1]

291.726 ' Driving state-owned vehicles
for private purposes prechibited. No person
shall drive, operate or use, or authorize or
permit any person to drive, operate or use,
any automobile, motor truck or other motor
or horsedrawn vehicle owned by the state
for any private purpose.

291.728 to 291.980 [Reserved for expan-
sion] ’ ‘

PENALTIES

291990 FPenalties. (1) (a) Any person
who makes or orders or votes to make any
expenditure in violation of any of' the pro-
visions of this Act, or who makes or au-

798




STATE FINANCIAL ADMINISTRATION § 291.990

thorizes or causes to be made any disburse-
ment of funds from the State Treasury in
violation of any of the provisions of this
Act, shall, upon conviction, be punished by
a fine of not less than $500 nor more than
$3,000.

(b) If any person incurs or orders or
votes to incur an obligation in violation of
any of the provisions of this Act, he and
the sureties on his bond shall be jointly and
severally liable therefor to the person in
whose favor the obligation was incurred.

(c) Upon certification by the Depart-
ment of Finance and Administration that
any state officer or employe of a state
agency has failed or refused to comply with
any order, rule or regulation made by the
department in accordance with the provis-
ions of this Act, the Secretary of State shall
refuse to audit and pay the salary of such
officer or employe until such order, rule or
regulation is complied with.

(d) Any violation of this Act, for which
no other penalty is provided in this section,
is punishable, upon conviction, by a fine of
not more than $1,000.

(e) As used in this subsection, the
phrase ‘“this Act” means ORS 291.002 to
201.020, 291.202 to 291.222, 291.232 to
291.260, 291.376, subsection (2) of ORS
291.474, ORS 291.558 to 291.562, 291.652 to
291.664, and 291.702 to 291.724.

(2) Any person, official or state agent
violating ORS 291.436 to 291.442 or failing
to comply with any of the requirements of
those sections within the time provided shall
be liable on his official bond and shall, upon
conviction thereof, be punished by a fine not
exceeding $1,000 or by imprisonment in the
county jail for a period not exceeding one
year, or both.

(3) In addition to civil liability, violation
of ORS 291.564 is punishable, upon convic-
tion, by a fine of not less than $25 nor more
than $500 and the costs of the prosecution,
and by imprisonment in the county jail until
the fine and costs are paid, not exceeding
one day for every $2 of such fine and costs.

(4) Violation of ORS 291.726 is punish-
able, upon conviction, by a fine of not less
than $25 nor more than $100. [Amended
by 1953 ¢.530 §2; 1955 ¢.260 §2]
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